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COMMISSION  ON  FEDERAL 
PAPERWORK 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

This  document  is  to  give  notice  that  the  systems  of  records 
identified  in  the  notice  published  in  the  Federal  Register  at  40  FR 
52974  continue  in  effect. 

N 

Frank  Horton, 

Chairman, 

CFP— I 

System  name:  General  Personnel  Files— CFP 

System  location: 

Commission  on  Federal  Paperwork 
nil  20th  St.,  NW..  Suite  200 
Washington,  D.C.  20036. 

Categories  of  individuals  covered  by  the  system:  Past  and  present, 
employees  of  the  Commission;  Commissioners  of  the  Commis¬ 
sion;  experts  and  consultants  who  have  been  employed  on  an  inter¬ 
mittent  or  temporary  basis. 

Categories  of  records  in  the  system:  Informal  personnel  informa¬ 
tion,  including:  social  security  number,  home  address,  home  phone 
number,  age,  biographical  data,  resumes,  letters  of  reference,  and 
other  documents. 

Authority  for  maintenance  of  the  system:  An  Act  to  create  a  Com¬ 
mission  on  Federal  Paperwork,  Sec.  6,  Pub.  L.  93-SS6,  88  Stat. 
1789. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syst^: 

Storage:  Paper  records  stored  in  file  folders 

Retrievability:  Retrieved  manually,  by  name  of  individual 

Safeguards:  Records  are  stored  in  locking  metal  file  cabinets  in 
secured  premises;  access  is  limited  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Records  retained  indefinitely 

System  managerfs)  and  address: 

Administrative  Officer 
Commission  on  Federal  Paperwork 
nil  20th  St..  NW..  Suite  200 
Washington,  D.C.  20036. 

Notifkalioa  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer,  at  above  address. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  records  pertain;  su¬ 
pervisors;  official  personnel  records. 

CFP— 2 

System  name:  General  Financial  Records — CFP 

System  location:  System  location:  General  Services  Administra¬ 
tion,  Central  Office;  copies  held  by  the  Commission.  (GSA  holds 
records  for  the  Conunission  under  agreement.) 

Categories  of  individuals  covered  'by  the  system:  Commission  em¬ 
ployees;  Commissioners;  experts  and  consultants  who  have  been 
employed  on  an  intermittent  or  temporary  basis. 

Categories  of  records  in  the  system:  Categories  of  records  in  the 
system:  SF  1038,  Application  and  account  for  advance  of  funds; 
Vendor  register  and  vendor  payment  tape.  Information  is  used  by 
accounting  technicians  to  maintain  adequate  financial  information 
and  by  other  officers  and  employees  of  GSA  and  the  Commission 
who  have  a  need  for  the  record  in  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
also  An  Act  to  establish  a  Commission  on  Federal  Paperwork,  Sec. 
3,  6,  Pub.  L.  93-556,  88  Stat.  1789  (44  U.S.C.  3501). 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
also  are  released  to  General  Accounting  Office  for  audits;  to  the  In¬ 
ternal  Revenue  Service  for  investigations  and  to  private  attorneys, 
pursuant  to  power  of  attorney. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Paper  and  tape 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  managerfs)  and  address: 

Administrative  Officer 
Commission  on  Federal  Paperwork 
1 1 1 1  20th  St..  NW..  Suite  200 
Washington,  D.C.  20036. 

Notification  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer  at  the  above  address. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  subject  individual;  the  Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

CFP— 3 

System  name:  Payroll  Records— CFP 

System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  the  Commission.  (GSA  holds  records  for  the 
Commission  under  agreement.) 

Categories  of  individuals  covered  hy  the  system:  Past  and  present 
Commission  employees.  Commissioners,  experts  and  consultants 
who  have  been  employed  on  an  intermittent  or  temporary  basis. 

Categories  of  records  in  the  system:  Vaired  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards;  pay¬ 
ment  vouchers;  comprehensive  listing  of  employees;  health  benefits 
records;  requests  for  reduction;  tax  forms;  W-2  forms  and  over¬ 
time;  leave  data;  retirement  records.  Records  are  used  by  the  Com¬ 
mission  and  GSA  employees  to  maintain  adequate  payroll  informa¬ 
tion  for  Commission  employees  who  have  a  need  for  the  record  in 
the  performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally; 
also  An  Act  to  establish  a  Commission  on  Federal  Paperwork,  Sec. 
3,  6,  Pub.  L.  93-556,  88  Stat.  1789  (44  U.S.C.  3501). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix.  Records 
are  also  released  to  the  General  Accounting  Office  for  audits;  to 
the  Internal  Revenue  Service  for  investigation;  and  to  private  attor¬ 
neys,  pursuant  to  a  power  of  attorney. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  microfilm'! 

Retrievability:  Social  Security  Number. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address: 

Administrative  Officer 
Commission  on  Federal  Paperwork 
1111  20th  St.,  NW.,  Suite  200 
Washington,  D.C.  i^36. 

Notification  procedure:  Address  inquiries  to  Administrative  Of¬ 
ficer,  at  above  address. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  to  whom  records  pertain;  the 
Commission. 

Systems  exempted  from  certain  provisions  of  the  act:  None 
Appendix— CFP 

(1)  In  the  event  that  a  system  of  records  maintained  by  this  agen¬ 
cy  to  carry  out  its  functions  indicates  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto,  the  relevant 
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records  in  the  system  of  records  may  be  referred,  a$  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. ' 

(2)  A  record  from  this  system  of  records  may  be  disclosed  as  a 

'.‘routine  use"  to  a  federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,,  or  other 
benefit.  ' 

(3)  A  record  from  this  system  of  records  may  be  disclosed  to  a 
fed<^  agency,  in  response  to  its  request,  in  connection  with  the 
luring  or  retention  of  an  employee,  the  issuance  ,of  a  'security 
ckanmce,  the  reporting  of  an  investigation  of  an  employee,  the 
lettiim  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  in  the 
matter. 


<4)  A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator,  or  other 
duly  authorized  official  engaged  in  investigation  or  settlement  or  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  mnanage- 
ment. 

(5)  A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purposes  of  audit. 

<6)  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate,  or  administrative  tribunal,  including  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

(7)  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  a  Member  of  Congress  submitting  a  request  involving 
the  individual  when  the  individual  is  a  constituent  of  the  Member 
and  has  requested  assistance  from  the  Member  with  respect  to  the 
subject  matter  of  the  record. 

JFR  Doc.76-26922  Filed  9-8-76,4:07  pm) 
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COMMITTEE  FOR  PURCHASE  FROM 
THE  BLIND  AND  OTHER  SEVERELY 
HANDICAPPED 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

I  he  purpose  of  this  document  is  to  give  notice  that  the  system  of 
records  identified  in  notices  published  in  the  Federal  Register  at 
40  FR  44759, 40  FR  44760  and  41  FR  9587  continues  in  effect.  This 
notice  is  published  in  compliance  with  the  requirements  of  5  U.S.C. 
552a(e)(4)  as  added  by  Section  3  of  the  Privacy  Act  of  1974. 

C.  W„  Fletcher, 
Executive  Director. 

Index 

CBH— 1  General  Personnel  File 

CBH— 2  General  Financial  Records 

CBH— 3  Payroll  Records 

CBH— 1 

System  name:  General  Personnel  File  for  Conimillcc  for  Purchase 

from  the  Blind  and  Other  Severely  Handicapped— CBH— 1. 

System  location:  2009  I4th  Street  North,  Suite  610,  .Arlington, 
Virginia  22201 

Categories  of  individuals  covered  by  the  system:  Committee  mem¬ 
bers  and  employees  (past  and  present). 

Categories  of  records  in  the  system:  General  personnel  informa¬ 
tion,  including,  among  other  data,  photographs,  applications,  posi¬ 
tion  description,  request  for  notification  of  personnel  action,  train¬ 
ing  records,  security  clearances,  titles,  service  computation  date, 
date  of  birth,  grade,  salary,  employment  history,  home  address, 
age,  marital  status,  social  security  number,  home  telephone 
number,  resume,  letter  of  recommendation,  and  short  biographical 
sketches.  System  contains  copies  of  Civil  Service  Commission  per¬ 
sonnel  forms  including,  among  others;  data  for  nonsensitive  or  non- 
critical-sensitive  position,  and  payroll  change  slip.  Information  is 
used  by  authorized  Committee  employees  in  the  performance  of 
their  duties. 

Authority  for  maintenance  of  the  system:  5  U.S.C. ,  generally,  and 
Public  Law  92-28. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper 

Retrievability:  Manual  and  by  name. 

.Safeguards:  Files  locked  in  office;  records  are  available  to 
authorized  persons  only. 

Retention  and  disposal:  In  accordance  with  General  Records 
Schedule  FPMR  101-11.4. 

System  manager(s)  and  address:  Executive  Director  2009  14th 
Street  North,  Suite  610,  Arlington,  Virginia  22201 

Notification  procedure:  Contact  individual  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Executive  Director  of  the  Committee  staff. 
Requests  may  also  be  made  in  person.  For  written  requests,  the  in¬ 
dividual  should  provide  full  name,  address,  telephone  number,  and 
the  dates  of  the  activity.  For  personal  visits,  the  individual  should 
be  able  to  provide  some  acceptable  identification  such  as  driver’s 
license  or  employee  identification  card.  Only  general  inquiries  may 
be  made  by  telephone. 

Conte.sting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  the  contents  and  appealing  initial  determinations  have 
been  promulgated  in  41  CFR  51-8. 

Record  source  categories:  Official  personnel  records  and  the  in¬ 
dividual. 

tBH-2 

System  name:  General  Financial  Records  for  Committe  for 
Purchase  from  the  Blind  and  Other  Severely  Han¬ 
dicapped — CBH — 2. 

System  location:  General  Services  Administration,  Central  Office, 
copies  held  by  the  Committee.  (OSA  holds  records  for  Committee 
under  contract.) 


Categories  of  individuals  covered  by  the  system:  Committee  em¬ 
ployees. 

Categories  of  records  in  the  system:  SF  1038,  Application  and  ac¬ 
count  for  advance  of  funds;  Vendor  register  and  vendor  payment 
tape.  Information  is  used  by  accounting  technicians  to  maintain 
adequate  financial  information  and  by  other  officers  and  employees 
of  GSA  and  the  Committee  who  have  a  need  for  the  record  in  the 
performance  of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally  and 
Public  Law  92-28. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
ind  disposing  of  records  in  the  system: 

Storage:  Paper  and  tape. 

Retrievability:  Manual  and  automated  by  name. 

Safeguards:  Stored  in  guarded  building;  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  Executive  Director,  2009  14th 
Street,  North,  Suite  610,  Arlington,  Virginia  22201. 

NofRication  procedure:  Contact  system  manager  listed  above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Executive  Director  of  the  Committee  staff. 
Requests  may  also  be  made  in  person.  For  written  requests,  the  in¬ 
dividual  should  provide  full  name,  address,  telephone  number,  and 
the  dates  of  the  activity.  For  personal  visits,  the  individual  should 
be  abl6  to  provide  some  acceptable  identification  such  as  driver's 
license  or  employee  identification  card.  Only  general  inquiries  may 
be  made  by  telephone. 

('onte.sting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  the  contents  and  appealing  initial  determinations  have 
been  promulgated  in  41  CFR  51-8. 

Record  suurce  categories:  The  subject  individual;  the  Committee. 
CBH— 3 

System  name:  Payroll  records  for  Committee  for  Purchase  from  the 
Blind  and  Other  Severely  Handicapped— CBH— 3. 

System  location:  General  Services  Administration,  Region  3  Of¬ 
fice;  copies  held  by  the  Committee  (GSA  holds  records  for  Com¬ 
mittee  under  contract). 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
Committee  employees. 

Categories  of  records  in  the  system:  Varied  payroll  records,  in¬ 
cluding,  among  other  documents,  time  and  attendance  cards,  pay¬ 
ment  vouchers,  comprehensive  listing  of  employees,  health  benefits 
records,  requests  for  deductions,  lax  forms,  W2  forms,  overtime 
requests,  leave  data,  retirement  records.  Records  are  used  by  Com¬ 
mittee  and  GSA  employees  to  maintain  adequate  payroll  informa¬ 
tion  for  Committee  employees  and  otherwise  by  Committee  and 
GSA  employees  who  have  a  need  for  the  record  in  the  performance 
of  their  duties. 

Authority  for  maintenance  of  the  system:  31  U.S.C.,  generally. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  See  appendix. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ha  the  .system: 

Storage:  Paper  and  microfilm. 

Retrievability:  Social  Security  Number. 

.Safeguards:  Stored  in  guarded  building,  released  only  to 
authorized  personnel. 

Retention  and  disposal:  Disposition  of  records  shall  be  in  ac¬ 
cordance  with  the  HB  GSA  Records  Maintenance  and  Disposition 
System  (OAD  P  1820.2). 

System  manager(s)  and  address:  Executive  Director,  2009  14th 
Street,  North,  Suite  610,  Arlington,  Virginia  22201  r 
Notification  procedure:  Contact  system  manager  listed  above. 
Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  Executive  Director  of  the  Committee  staff. 
Requests  may  also  be  made  in  person.  For  written  requests,  the  b- 
dividual  should  provide  full  name,  address,  telephone  number,  and 
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the  dates  of  the  activity.  For  personal  visits  the  individual  should^ 
be  able  to  provide  some  acceptable  identification  such  as  driver’s' 
license  or  employee  identification  card.  Only  general  inquiries  may 
be  made  by  telephone. 

Contesting  record  procedures:  Rules  for  access  to  records  and  for 
contesting  the  contents  and  appealing  initial  determinations  have 
been  promulgated  in  41  CFR  51-8. 

Record  source  Categories:  The  subject  individual;  the  Committee. 

APPENDIX  (CBH) 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  of  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in{ 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  nilei 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other' r^evant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 


letting  of  a  contract  or  the  issuance  of  a  license  grant  or  other 
benefit. 

A  record  front  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  informaUon 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  in  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  to  an 
authorized  appeal  grievance  examiner,  formal  complaints  examiner, 
equal  employment  opportunity  investigator,  arbitrator  of  other  duly 
authorized  official  engaged  in  investigation  or  settlement  of  a 
grievance,  complaint,  or  appeal  filed  by  an  employee.  A  record 
from  this  system  of  records  may  be  disclosed  to  the  United  States 
Civil  Service  Commission  in  accordance  with  the  agency’s  respon¬ 
sibility  for  evaluation  and  oversight  of  federal  personnel  manage¬ 
ment. 

A  record  from  this  system  of  records  may  be  disclosed  to  of¬ 
ficers  and  employees  of  a  federal  agency  for  purpose  of  audit. 

_  A  record  from  this  system  of  records  may  be  disclosed  as  a  rou¬ 
tine  use  ^  to  a  Member  of  Congress  or  to  a  congressional  staff 
member  in  response  to  an  i^uiry  of  the  congressional  office  made 
at  the  request  of  the'  individual  about  whom  the  record  is  main¬ 
tained. 

[FR  Doc.76-25545  FUed  8-30-76;  8: 45  amj 
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FEDERAL  COMMUNICATIONS 
COMMISSION 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

The  purpose  of  this  document  is  to  give  notice  that  the  systems 
of  records  identified  in  notices  published  in  the  Federal  Register  at 
40  FR  40068,  46075,  49566,  51176  and  41  FR  26953  continue  in  ef-  • 
feet.  This  notice  is  published  in  compliance  with  the  requirements 
of  5  U.S.C.  552a(c)(4)  as  added  by  Section  3  of  the  Privacy  Act  of 
1974. 

August  30,  1976. 

Vincent  J.  Mullins, 

Secretary. 
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FCC/BCB— 1 

System  name:  Broadcast  Station  Ownership  Interest 

File-FCC/BCB 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Owners  of  all 
licensed  broadcast  stations  and  officers,  directors,  and  stockholders 
of  corporate  owners. 

Categories  of  records  in  the  system:  Forms  323  and  323E  Owner* 
ship  Reports  which  identify  who  has  ownership  interests  and  the 
extent  of  such  interests. 

Authority  for  maintenance  of  the  system:  Section  308,  309,  310  of 
the  Communications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  attorneys 
to  determine  other  broadcast  interests,  if  any,  of  broadcast  appli* 
cants;  used  as  a  cross  check  against  new  ownership  reports  to  see 
whether  any  improper  transfers  of  interest  have  taken  place.  If  the 
records  indicate  a  possible  violation  of  law,  they  may  be  referred  to 
the  appropriate  agency  charged  with  the  responsibility  of  prosecul* 
ing  the  violation  and  enforcing  the  statute  or  rule. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  index  cards,  magnetic  tape, 

Retrievability:  By  call  letters  of  broadcast  stations,  by  names  of 
owners. 

Safeguards:  Available  to  public  during  business  hours. 

Relentioa  and  disposal:  Records  are  retained  approximately  7 
years  and  are  then  sent  to  Archives. 

System  manager(s)  and  address:  Chief,  Broadcast  Bureau,  1919  M 
Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures;  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 
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■cctrd  MBrcc  catetoriec:  Licensees. 

FCC/BCB-2 

System  aame:  Complaints  uainst  Broadcast  Stations,  Licensees, 
Officers,  enn;>Ioyees— FCC/BCB 
System  locattoa:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Individual  broad* 
cast  licensees,  partners,  owners;  directors  and  officers  of  corporate 
licensees;  employees  of  broadcast  stations. 

Categories  of  records  In  the  system:  Complaints  filed  by  the 
public.  Commission  responses  to  such  correspondence. 

Authority  for  maintenance  of  the  system:  Section  303(m),  Section 
403  of  the  Communications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  attorneys 
in  the  Broadcast  Bureau  to  make  a  determination  as  to  the  seri* 
ousness  of  the  complaint;  to  decide  whether  any  cause  exists, 
based  on  a  complaint  filed,  for  investigation  or  delaying  a  renewal, 
transfer,  or  assignment  request.  If  the  records  indicate  a  possible 
violation  of  law,  they  may  be  referred  to  the  appropriate  agency 
charged  with  the  responsibility  of  prosecuting  the  violation  and  en* 
forcing  the  applicable  statute  or  rule. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  broadcast  station  call  letters. 

Safeguards:  Access  controlled  by  staff  during  business  hours; 
locked  room  at  other  times. 

Retention  and  disposal:  Retained  for  at  least  three  years  and  then 
sent  to  Archives. 

System  managcr(s)  and  address:  Chief,  Broadcast  Bureau,  1919  M 
Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Informants. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (c)(3),  (d),  (eK4)(G), 
(H)  and  (I),  and  (0  of  the  Privacy  Act  of  1974,  5  U.S.C.  S52(a),  and 
from  sections  0.554-0.557  of  the  Commission’s  Rules  because  such 
parts  contain  investigatory  material  compiled  solely  for  law  en¬ 
forcement  purposes  pursuant  to  section  552(k)(2)  of  the  Act. 

FCC/BCB-3 

System  name:  Employee  Activity  Report— FCC/BCB 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Broadcast  Bureau,  professional  and  non-professional. 

Categories  of  records  in  the  system:  Summaries  of  the  total 
number  of  hours  devoted  to  specific  areas  of  work,  number  of 
hours  absent,  number  of  hours  on  business. 

Authority  for  maintenance  of  the  system:  Sections  4  and  5  of  the 
Communications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  record  the  total 
number  of  hours  put  forth  in  a  specific  category  of  work;  and  to 
document  how  an  individual  uses  his  work  time  during  a  two-week 
period. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  division  and  then  by  em¬ 
ployee  name  and  reporting  period. 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  which  are 
secured  at  the  end  of  each  business  day. 

Retention  and  disposal:  Division  records  are  kept  for  1  year,' then 
they  are  transferred  to  Budget  Office;  individual  records  are  kept  6 
months  and  are  then  destroyed. 

System  manager(s)  and- address:  Chief,  Broadcast  Bureau,  1919  M 
Street.  N.W.,  Washington,  D.C.  20554. 

Notificatian  procedure:  Same  as  above. 

Record  access  procednres:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


Record  sonree  calegories:  Individual  employee  who  is  the  subject 
of  the  record. 

FCC/BCB-4 

System  name:  Employee  Records— FCC/BCB 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Calegories  of  Individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Broadcast  Bureau,  professional  and 
non-professionaL 

Categories  of  records  in  the  ^tem:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birthdate,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendations  for  awards; 
internal  classification  and  management  records. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code,  Section 
631,  Section  200k,  Section  2061,  Section  2121,  Section  2301;' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  personnel  in  the  Office  of  Bureau 
Chief— to  provide  personal  data  and  career  history;  to  support 
requests  for  personnel  actions:  e.g.,  appointment,  separation, 
promotion,  and  annual  performance  rating;  to  determine  employee 
productivity;  to  determine  the  days  and  hours  during  which  annual 
or  sick  leave  is  taken;  to  log  and  document  recommendations  for 
training  courses,  incentive  and  quality  awards  and  to  justify  disap¬ 
proval  of  same,  to  define  and  improve  bureau  and  division  or¬ 
ganization. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files. 

Retrievability:  All  records  are  retrievable  by  employee  name. 

Safeguards:  Records  are  stored  in  unlocked  cabinets  and  secured 
in  office  after  business  hours. 

Retention  and  disposal:  Records  in  this  system  are  retained  until 
the  administrative  need  for  them  is  completed,  then  destroyed. 
Time,  and  attendance  records  are  maintained  for  a  minimum  of  2 
years,  then  thrown  out. 

System  manager(s)  and  address:  Chief,  Broadcast  Bureau,  1919  M 
Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employees,  supervisors,  and  other  bu¬ 
reau  personnel. 

FCC/CTB— 1 

System  name:  Applicant  Position— FCC/CTB 

System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
professional  and  non-professional  positions. 

Cat^ories  of  records  in  the  system:  Personal  data,  education,  past 
experience,  interest  in  Communications  work. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  (d  such  hms:  Used  by  administrative 
personnel  to  determine  the  qualifications  and  suitability  of  job  ap¬ 
plicants  for  future  vacancies. 

Polkiea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  Records  are  first  retrieved  by  the  type  of  desired 
employment,  e.g.,  legal,  engineering,  clerical,  etc.,  then  by  appli¬ 
cant’s  name.* 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  of¬ 
fice  of  Bureau  Administrative  Officer  which  is  locked  at  the  end  of 
each  business  day. 

Retention  and  disposal:  Records  are  retained  until  the  administra¬ 
tive  need  is  completed,  then  destroyed  by  tearing  into  pieces. 

System  managerfs)  and  address:  Chief,  Cable  Television  Bureau, 
2025  M  Street,  N.W..  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above.  ^Individuals  seeking  ac¬ 
cess  to  records  in  this  system  shonld  4>ecify  the  type  of  position 
requested:  e.g.,  legal,  engineering,  clericaL 
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Record  access  procedures:  Same  as  above. 

CoBtestiug  record  procedures:  Same  as  above. 

Record  source  categories:  Interviewers  in  Cable  Television  6u* 
reau. 

FCC/CTB— 2 

System  name:  Employee  Activity  Report— FCC/CTB 
System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20SS4. 
Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Cable  Television  Bureau,  professional  and  non-professional. 

Categories  of  records  in  the  system:  The  total  number  of  hours 
devoted  to  specific  areas  of  work,  number  of  hours  absent,  number 
of  hours  on  business. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes, of  such  uses:  Summary  report  sent  to 
Budget  Office  for  their  use  in  computing  manpower  hours;  to  re¬ 
port  to  the  Commission  total  number  of  hours  put  forth  in  a 
specific  category  of  work;  individual  reports  to  document  how  an 
employee  uses  his  work  time  during  a  two-week  period. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
•nd  dbposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Individual  activity  records  are  retrieved  by  em¬ 
ployee  name  and  by  reporting  period.  Summary  activity  reports  by 
name  of  Division  and  by  reporting  period. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  in  the  office 
of  Bureau  and  Division  Chiefs  which  are  secured  at  the  close  of 
each  business  day. 

Retention  and  disposal:  Records  are  kept  a  minimum  of  two 
years,  then  destroyed  by  tearing  into  pieces. 

System  managerfs)  and  address:  Chief,  Cable  Television  Bureau, 
202S  M  Street,  N.W.,  Washington,  D.C.  20554. 

NotiticatioB  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCC/CTB-3 

System  name:  Employee  Records— FCC/CTB 
System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Cable  Television  Bureau,  professional 
and  non-professional. 

Categories  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  letters  of  reference  written  on 
behalf  of  employees,  or  concerning  them;  memoranda  in  support  of 
promotions  or  ingrade  increases,  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports  including  special  working  hours;  training  records; 
recommendations  for  awards. 

Authority  for  maintenance  of  the  system:  S  U.S.  Code,  Section 
631,  Section  2001,  Section  2061,  Section  2121,  Section  2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  personnel  in  the  Office  of  Bureau 
Chief— to  provide  personal  data  and  career  history;  to  support 
requests  for  personnel  action:  e.g.,  appointment,  separation,  promo¬ 
tion,  reassignment;  to  evaluate  job  performance  for  purposes  of  re¬ 
tention,  promotion,  and  annual  performance  rating;  to  determine 
productivity  in  a  variety  of  job  assignment  categories;  to  provide 
models  for  writing  letters  of  reference;  to  determine  the  days  and 
hours  during  which  annual  or  sick  leave  is  taken;  to  document  a 
work  schedule  that  differs  from  normal  duty  hours;  to  log  and 
document  recommendations  for  training  courses,  incentive  and  hi 
quality  awards  and  to  justify  disapproval  of  same;  to  designate 
representatives  for  specified  program  activities. 

Policiet  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  or  card  files. 

RetrievabiUty:  Some  records  are  retrievable  by  name,  some 
records  are  also  retrievable  by  the  date  employee-  is  eligible  for 
•  promotion  or  within  grade  increase. 


Safeguards:  Records  are  maintained  in  locked  fQe  cabinets  and/or 
desk  drawers,  all  Bureau  Offices  are  locked  at  the  close  of  each 
business  day. 

Retention  and  disposal:  Most  records  in  this  system  are  retained 
until  the  administrative  need  is  completed,  then  destroyed  by  tear¬ 
ing  into  pieces;  certain  performance  records  are  retained  temporari¬ 
ly  at  the  Bureau,  then  forwarded  to  the  Personnel  Office;  time  and 
attendance  records  are  maintained  at  the  Bureau  for  a  minimum  of 
2  years,  then  destroyed  by  tearing  into  pieces. 

System  manager(s)  and  address:  Chief,  Cable  Television  Bureau, 
2025  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  Supervisors,  other  bureau 
personnel. 

FCC/CTB— 4 

System  name:  Staff  Travel  Records — FCC/CTB 
System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Staff  members 
who  have  taken  trips  for  the  Bureau. 

Categories  of  records  in  the  system:  Name  of  traveler,  date  of 
trip,  where,  and  for  what  purpose. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by  Ad¬ 
ministrative  personnel  as  an  up-to-date  list  of  those  who  have 
represented  the  Bureau  at  Conferences  and  meetings  thereby  mak¬ 
ing  it  easier  to  distribute  future  trips  on  the  basis  of  experience  and 
subject  matter  expertise  among  staff  members. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  employee  name. 

Safeguards:  Travel  report  is  kept  in  the  locked  desk  drawer  of  the 
Bureau  Chief,  the  Bureau  Chief’s  office  is  secured  at  the  end  of 
each  business  day. 

Retention  and  disposal:  The  length  of  retention  has  not  been 
determined  yet. 

System  manager(s)  and  address:  Chief,  Cable  Television  Bureau, 
2025  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  for  the  report  is  gathered 
from  the  Bureau’s  secretaries  who  keep  all  travel  information  for 
their  particular  Division  or  Branch. 

FCC/CTB— 5 

System  name:  Cable  Operator  Ownership  File  (AOR). 

System  location:  1919  M  St.  NW.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  For  each  cor-' 
porate  operator  of  a  cable  television  system  or  each  corporation 
owning  25  percent  or  more  of  the  stock  of  such  a  corporate  opera¬ 
tor:  (A)  Officers,  (B)  Directors,  (C)  Stockholders  owning  3  percent..' 
or  more  of  the  stdek. 

Categories  of  records  in  the  system:  (A)  Owner 
Record— consisting  of  information  furnished  on  FCC  Annual  Re¬ 
port  of  Cable  Television  Systems  form  325,  Schedule  3,  blocks  I 
thru  6. 

(B)  Controlling  Person  Record— consisting  of  information 
furnished  on  FCC  Annual  Report  of  Cable  Television  Systems  form 
325,  Schedule  3,  block  7,  and  Schedule  4. 

Authority  for  maintenance  of  the  system:  47  U.S.C.  00151-155, 
301,  302a.  303,  307,  308  &  403. 

Rontinc  uses  of  records  maintained  in  the  system,  including  categoi- 
riet  of  nsers  and  the  purposes  of  such  uses:  (A)  Commission 
staff— utilize  records  to  monitor  communications  media  ownership 
configurations  and  monopolies  which  are  not  in  the  public  interest. 
Records  are  routinely  reviewed  during  processing  of  authorizations 
to  ascertain  that  the  record  is  current  and  that  the  applicant  for  the', 
authorization  is  entitled  under  the  Commission’s  Rules  to  its  grant. 
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(B)  Members  of  the  public— pursuant  to  Commission  rule,  mem* 
bers  of  the  public  are  allowed  to  access  data  system  file  listings  or 
the  source  forms,  if  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Permanent  magnetic  tape  file,  temporary  magnetic  disc 
flic,  and  temporary  physical  file  for  FCC  325  source  forms. 

Ketrievability:  Data  system  records  are  retrievable  by  any 
specified  characteristic  of  any  data  field  or  character.  FCC  32S 
source  forms  are  retrievable  alphabetically  by  owner  or  controlling 
person  name. 

Safeguards:  Not  applicable.  Files  are  available  for  public  inspec¬ 
tion. 

Retention  and  disposal:  Magnetic  tape  files  are  kept  permanently. 
FCC  32S  source  forms  are  transferred  to  WNRC  after  3  years  and 
destroyed  10  years  later. 

System  managerfs)  and  address: 

Chief 

Cable  Television  Bureau 
1919  “M”  St.,  NW. 

Washington,  D.C.  20S54. 

Notification  procednre:  Same  as  above 

Record  access  procedures: 

Cable  Television  Public  Reference  Room 
2025  "M”  St.,  NW. 

Washington,  D.C.  20SS4 
(202)  632-9797. 

-  Contesting  record  procedures: 

Chief 

Cable  Television  Bureau 
1919  “M”  St.,  NW. 

Washington,  D.C.  20554. 

Record  source  categories:  Cable  television  operators  who  file  FCC 
Form  325;  individuals  named  in  Schedules  3  and  4  of  Form  325. 

FCC/COMM— 1 

System  name:  Applicant  for  Position— FCC/COMM 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
positions  with  the  staff  of  a  Commissioner. 

Categories  of  records  in  the  system:  Resume,  personal  references. 
Form  171  (personal  qualifications  statement). 

Authority  (or  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  to  select 
qualified  applicants  for  positions  with  the  staff  of  a  Commissioner. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Indexed  by  subject  matter. 

Safeguards:  Records  are  maintained  in  cabinets  which  are  secured 
after  working  hours. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
when  disposed  of,  are  destroyed  by  shredding. 

System  mamiger(s)  and  address:  Office  of  the  Executive  Director, 
1919  M  Street,  N.W.*  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicant;  Personal  References. 

FCC/COMM— 2 

System  name:  Employee  Records— FCC/COMM 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  o(  individuals  covered  by  the  system:  All  employees  ol 
a  Commissioner's  Office,  professional  and  non-professional. 

Categories  of  records,  in  the  system:  Personal  data,  time  and  at¬ 
tendance,  job  descriptions. 

Authority  (or  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  main* 
tained  for  job  description  purposes  and  sometimes  for  the  tabula* 
tion  of  sick  and  annual  leave. 


Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Indexed  by  subject  matter. 

Safeguards:  Records  are  maintained  in  cabinets  and  secured  after 
working  hours. 

Retention  and  disposal:  Records  are  retained  indefinitely  and, 
when  disposed  of,  are  destroyed  by  shredding. 

System  manager(s)  and  address:  Office  of  Executive  Director, 
1919  M  Street,  N.W.,  Washington.  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee;  Personnel  Division. 

FCC/CCB— 1 

System  name:  Alphabetical  Complaint  and  Inquiry  File— FCC/CCB 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  Individuals  covered  by  the  system:  Individuals  who 
have  made  complaints  or  inquiries. 

Categories  of  records  in  the  system:  Complaints  and  related  sup¬ 
porting  information,  company  replies  to  complaints,  letters  of 
inquiry  and  Commission  letters  regarding  such  complaints  and 
inquiries. 

Authority  for  maintenance  of  the  system:  Section  208  of  the  Com¬ 
munications  Act;  FCC  Rules  Section  1.711  et  seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  handling  in¬ 
dividual  letters  of  inquiry  and  complaint. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Records  are  retrieved  by  individual  name. 

Safeguards:  Stored  in  unlocked  files  and  secured  in  office  after 
hours. 

Retention  and  disposal:  The  records  are  retained  in  the  Commis¬ 
sion’s  offices  for  five  years  and  then  retired  to  the  Federal  Records 
Center. 

System  managerfs)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C,  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Complaints  and  subject  carriers. 

FCC/CCB— 2 

System  name:  Applicant  for  position-FCC/CCB 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Applicants  who 
seek  permanent  positions  with  the  Bureau. 

Categorifcs  of  records  in  the  system:  Resumes,  federal  personnel 
Forms  171,  writing  samples,  etc. 

Authority  (or  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  administrative 
and  supervisor  personnel  to  determine  the  qualifications  and  suita- 
biUty  of  job  applicants  for  positions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrievable  by  applicant’s  name. 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  that  are 
locked  at  the  close  of  each  business  day. 

Retention  and  disposal:  Records  are  maintained  as  long  as  ad¬ 
ministratively  useful  and  then  destroyed  by  tearing. 

System  manager(s)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  jonrcc  categories:  Previous  employers,  persona)  and  busi¬ 
ness  references. 
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FCC/CCB-3 

System  name:  AT&T  Witness  file — FCC/CCB 
System  location:  1229  20th  Street,  N.W.,  Washington,  D.C.  20SS4. 
Categories  of  individuals  covered  by  the  system:  Persons  chosen 
by  the  Bell  system  for  particular  expertise  in  various  aspects  of 
telecommunication  whose  testimony  is  presented  at  the  current 
AT&T  rate  hearing. 

Categories  of  records  in  the  system:  Printed  or  typed  testimony; 
resume’s;  attorney  notes,  internal  memoranda,  and  correspondence; 
witness  background  information,  e.g.,  papers  written,  career  histo- 

ry- 

Authority  for  maintenance  of  the  system:  Section  403  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  members  of  the 
AT&T  Task  Force  to  prepare  cross-examination  materials  and,  in 
general,  to  keep  up  to  date  with  the  current  rate  proceedings. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Material  is  retrieved  by  name  of  witness,  by  date 
testimony  was  offered  into  evidence. 

Safeguards:  Material  is  kept  in  filing  cabinets  or  desk  drawers  in 
offices  which  are  secured  at  the  end  of  each  working. day.  The 
AT&T  Task  Force  is  a  small  staff  and  only  they  have  cause  to  ac¬ 
cess  the  information  contained  in  the  system.  Therefore, 
unauthorized  examination  of  the  material  would  be  readily  de¬ 
tected. 

Retention  and  disposal:  The  system  will  be  retained  until  the  close 
of  the  AT&T  rate  proceedings,  then  transferred  to  the  National 
Archives. 

System  manager(s)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  AT&T  Task  Force. 

FCC/CCB-4 

System  name:  Contracts  for  Personal  Services— FCC/CCB 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554; 
1229  20th  Street.  N.W.,  Washington.  D.C.  20554*. 

Categories  of  individuals  covered  by  the  system:  Professional  peo¬ 
ple  who  bid  or  are  recommended  as  experts,  and  whose  services 
are  requested  for  a  specific  study  or  case. 

Categories  of  records  in  the  system:  Background  histories, 
resumes  of  previous  services  provided  the  Commission,  work  con¬ 
tracts,  salary  requests,  internal  memoranda. 

Authority  for  maintenance  of  the  system:  Section  4(g)  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  is  used  by  ad¬ 
ministrative  personnel  and  the  AT&T  Task  Force  staff  to  secure 
qualified  persons  to  serve  as  expert  witnesses  or  as  consultants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
'and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  information  in  this  system  is  retrieved  by  name.* 
Safeguards:  Records  are  kept  in  file  cabinets  in  the  bureau  ad¬ 
ministration  office  and  in  the  offices  of  the  AT&T  Task  Force. 
’These  offices  are  locked  at  the  close  of  each  business  day. 

Retention  and  disposal:  These  records  are  retained  until  their  ad¬ 
ministrative  need  has  ended,  then  destroyed. 

System  manager(s)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street.  N.W..  Washington,  D.C.  20554. 

Notifkatioa  procedure:  Same  as  above. 

Record  access'  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  FCC  procurement  office,  previous  em¬ 
ployers,  college  or  university  officials.  *In  order  to  expedite  the 
processing  of  requests  for  notification,  those  individuals  who  have 
served  as  expert  witnesses  at  the  request  of  the  AT&T  Task  Force 
should  communicate  this  fact  in  the  request. 


FCC/CCB— 5 

System  name:  Correspondence  Associated  with  Docketed  Mat¬ 
ters— FCC/CCB 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Individuals  with 
whom  the  bureau. s  trial  staff  corresponds  while  the  docket  remains 
active. 

Categories  of  records  in  the  system:  All  correspondence  to  and 
from  individuals  concerning  a  specific  docketed  matter,  e.g.,  infor¬ 
mation  requests,  intercounsel  correspondence,  correspondence  to 
gather  information  for  use  in  hearing  proceedings. 

-  Authority  for  maintenance  of  the  system:  Section  403  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Trial  Staff 
for  reference  during  the  course  of  the  proceeding.  The  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency  charged 
with  the  responsibility  of  implementing  or  enforcing  applicable 
statutes  or  rules  or  charged  with  investigating  some  aspect  of  a 
docketed  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  first  retrieved  by  docket  or  file 
number,  then  by  individual  name.* 

Safeguards:  Stored  in  unlocked  files  and  secured  in  office  after 
working  hours. 

Retention  and  disposal:  The  records  are  maintained  until  the 
Docket  is  closed.  The  records  are  then  turned  over  to  Dockets  Of¬ 
fice  which  retains  them  indefinitely. 

System  manager(s)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street.  N.W.,  Washington.  D.C.  20554. 

Notification  procedure:  *Individuals  seeking  access  to  records  in 
this  system  should  associate  a  docket  or  file  number  with  the 
request. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  None. 

FCC/CCB— 6 

System  name:  Employee  Records — FCCCCB 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  el  individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Common  Carrier  Bureau. 

Categories  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  life  insurance  and  retirement  coverage,  telephone  number; 
recommendations  and  memoranda  in  support  of  promotions,  in- 
grade  increases  and  awards  including  recommendations  for  out¬ 
standing  or  unsatisfactory  performance  rating;  requests  and  notices 
of  personnel  actions;  job  descriptions;  performance  evaluations;  su¬ 
pervisor’s  complaints;  discrimination  complaints  and  other  em¬ 
ployee-filed  grievances;  nominations  for  employee  training  courses; 
time  and  attendance  reports  including  special  working  hours. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code,  Section 
631,  Section  1101,  Section  2001,  Section  2061. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  personnel  office  of  Bureau  chief— to  pro¬ 
vide  personal  data  and  career  history;  to  support  requests  for  per¬ 
sonnel  action,  e.g.,  appointment,  separation,  promotion,  and  annual 
performance  rating;  to  provide  a  ready  reference  for  employee  job 
descriptions,  award  nominations,  and  training  recommendations;  to 
determine  the  days  and  hours  during  which  annual  or  sick  leave  is 
taken,  to  keep  track  of  paid  overtime  being  worked  in  the  Bureau, 
and  to  document  work  schedules  that  differ  from  normal  duty 
hours. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:- 
Storage:  File  folders  or  card  files. 

Retrievability:  All  records  are  retrievable  by  name,  some  records 
are  retrieved  by  the  date  employee  is  eligible  for  promotion  or 
within  grade  increases  or  by  course  title  (in  the  case  of  training 
records).* 
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Safeguards:  Recoids  are  maintained  in  file  cabinets  or  desk 
drawers,  all  Bureau  offices  are  locked  at  the  close  of  each  business 
day. 

Retention  and  dis|wsal:  Most  records  in  this  system  are  retained 
until  the  administrative  need  is  completed,  then  destroyed  by  tear¬ 
ing;  performance  ratings  and  time  and  attendance  reports  are 
retained  for  one  year,  then  destroyed;  records  of  personnel  actions 
are  retained  for  three  years,  then  destroyed  by  tearing. 

System  managerfs)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  (Same  as  in  above  record  systems.) 
*Individuals  seeking  access  to  records  having  to  do  with  nomina¬ 
tions  for  training  should  identify  the  specific  training  courses  of  in¬ 
terest  by  title  and  year  of  offering. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  personnel  office, 
payroll  office. 

FCC/CCB— 7 

System  name:  Employment  Discrimination  Complaints  Against 
Common  Carriers— FCC/CCB 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  All  individuals 
who  send  complaint  letters  to  the  FCC  concerning  alleged  employ¬ 
ment  discrimination  by  common  carriers. 

Categories  of  records  in  the  system:  Complaint  letters,  responses 
of  the  Bureau,  any  materials  gathered  in  investigating  the  com¬ 
plaints,  and  correspondence  to  other  governmental  agencies  regard¬ 
ing  complaints. 

Authority  for  maintenance  of  the  system:  Section  403  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  EEO  counsel, 
members  of  the  Hearing  and  Legal  Division  staff  to  investigate  the 
complaint,  to  refer  the  complaint  to  the  subject  company,  and  to 
take  part  in  the  resolution  of  the  matter.  The  record  system  may 
also  be  referred  as  routine  to  the  appropriate  agency  charged  with 
the  responsibility  of  investigating  or  prosecuting  a  possible  violation 
of  law  or  charg^  with  enforcing  the  applicable  statutes  or  rules. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  All  records  are  retrieved  by  complainant's  name. 
Safeguards:  Records  are  maintained  in  file  cabinets  in  offices  that 
are  locked  at  the  close  of  each  business  day. 

Retentioa  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Common  Carrier  officials. 

rCC/CCB-8 

System  name:  Public  Land  Mobile  Radio  Operators  File — FCC/CCB 
System  locatioa:  2025  M  Street,  N.W.,  Washington,  D.C.  20554; 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Users  of  mobile 
units  and  applicants  for  service  in  the  Public  Land  Mobile  Radio 
Service. 

Categories  of  records  in  the  system:  Applications  for  land  mobile 
radio  licenses,  copies  of  licenses;  a  computerized  list  of  licensees 
by  name  and  by  call  sign. 

Authority  for  maintenance  of  the  system:  Section  307  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  porposM  of  such  uses:  Used  by  Mobile  Service 
Division  staff  to  grant,  dismiss  or  revoke  applications. 

Policies  and  practices  for  storing,  retrieving,  accessing,  relainiag, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  (computer  printout). 

Retrievability:  Records  are  retrieved  by  licensee  name. 
Safegnardei  None,  records  are  open  to  public  inspection. 


Retention  and  disposal:  Records  are  maintained  on  open  shelves 
for  as  long  as  the  station  is  in  existence.  Files  are  held  for  one  year 
after  service  is  terminated,  then  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  making  applications. 

FCC/CCB— 9 

System  name:  Staff  Travel  Records — FCC/CCB 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  All  Common  Car¬ 
rier  Bureau  personnel  authorized  to  travel  on  government  business. 

Categories  of  records  in  the  system:  Name  of  traveler,  number  of 
days  travel  time  authorized,  departure  date,  destination,  purpose 
for  travel,  mode  of  travel,  cost  of  travel,  and  any  other  information 
pertinent  to  the  trip. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  is  used  by  Ad¬ 
ministrative  personnel  to  authorize  official  travel  by  Bureau  person¬ 
nel  and  to  document  monies  spent  from  travel  budget. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  Records  are  retrieved  by  employee  name. 

Safeguards:  Records  are  kept  in  a  filing  cabinet  in  the  Bureau  ad¬ 
ministrative  office  which  is  secured  at  the  close  of  each  business 
day. 

Retention  and  disposal:  Records  are  kept  on  file  for  a  period  of 
two  years,  then  destroyed  by  tearing. 

System  manager(s)  and  address:  Chief,  Common  Carrier  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Authorizing  supervisor. 

FCC/FOB— 1 

System  name;  Employee  Records — FCC/FOB 

System  location:  Primary:  1919  M  Street,  N.W.,  Washington,  D.C. 
20554.  Secondary:  various  field  facilities  (for  addresses  see  Appen¬ 
dix  1). 

Categories  of  individuals  covered  by  the  system:.  Employees  and 
former  employees  of  the  Field  Operations  Bureau. 

Categories  of  records  in  the  system:  Performance  appraisals  and 
reviews,  recommendations  for  awards,  time  and  attendance  reports, 
position  descriptions,  training  records. 

Anthority  tor  maintenance  of  the  system:  5  U.S.  Code,  Section 
2001,  Section  2061,  Section  2121,  Section  2301. 

Rontinc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  per  sonnel  in  the  Office  of  Bureau  Chief 
and  in  the  various  field  installations— to  provide  personal  data  and 
career  history;  to  support  requests  for  personnel  action,  e.g.,  ap¬ 
pointment,  separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per¬ 
formance  rating;  to  determine  the  days  and  hours  during  which  an¬ 
nual  or  sick  leave  is  taken;  to  log  and  document  recommendations 
for  training  courses,  incentive  and  high  quality  awards  and  to  justi¬ 
fy  approval  or  disapproval  of  such  recommendations. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Refrievability:  All  records  in  this  system  are  retrievable  by  em¬ 
ployee  name. 

Safegnards:  AU  records  are  kept  in  file  cabinets,  in  Bureau  of¬ 
fices  that  are  secured  at  the  end  of  each  business  day. 

Rcfealian  and  disposal:  Records  are  reuined  in  accotriance  with 
the  FCC  records  control  system,  destruction  occun  one  year  after 
the  departure  of  the  employee. 
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System  maBager(s)  and  addnatt  Chief,  Held  Opentiont  Bureau. 
1919  M  Street.  N.W..  Washington.  D.C.  20554. 

Notificatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  at  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supervisors. 

FCC/FOB— 2 

System  name:  Radio  Operator  Records— FCC/FOB 
System  location:  Primary:  1919  M  Street,  N.W..  Washington,  D.C. 
20SS4.  Secondary:  various  field  facilities  (for  addresses  see  Appen¬ 
dix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  applied  for  radio  operator  licenses. 

Categories  of  records  in  the  system:  Applications  for  radio  opera¬ 
tor  licenses,  examination  papers,  records  of  documents  issued,  cor¬ 
respondence,  etc. 

Authority  lor  maintenance  of  the  system:  Geneva  Radio  Regula¬ 
tions;  47  U.S.  Code,  Section  303(1),  and  (m),  318. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  in  connection 
with  the  administration  of  the  Commission’s  radio  operator  pro¬ 
gram  including  examinations,  applications,  and  determinations  of 
license  applicant  qualifications.  Limited  file  material  concerning 
licensed  radio  operators  is  forwarded  to  the  Office  of  Executive 
Director  for  inclusion  of  the  material  in  the  agency’s  central  com¬ 
puter  facility.  If  the  records  maintained  indicate  a  possible  violation 
of  law,  they  may  be  referred,  as  routine,  to  the  General  Counsel 
and  to  the  appropriate  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  microfilm  (applicants’  names  only). 
Retrievability:  All  records  in  this  system  are  retrievable  by  appli¬ 
cant  name. 

Safeguards:  All  records  are  kept  in  file  cabinets,  in  offices  that 
are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Applications  are  retained  for  a  period  of 
six  years,  transferred  to  the  Federal  Records  Center  for  an  addi¬ 
tional  five  years,  then  destroyed.  (Exception:  Restricted  Permits 
are  issued  for  “life"  and  those  applications  are  therefore  retained 
indefinitely.) 

System  manager(s)  and  address:  Chief,  Field  Operations  Bureau, 
1919  M  Street,  N.W.,  Washington,.  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  FOB  field  employees  engaged  in  radio 
operator  application  processing. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cX3),  (d),  (eXD. 
(eX4XG)>  (H).  and  (I),  and  (f)  of  the  Privacy  Act  tecause  such 
parts  contain  investigatory  material  compiled  solely  for  law  en¬ 
forcement  purposes  pursuant  to  Section  (k)(2)  of  the  Act. 

FCC/FOB— 3 

System  name:  Violators  File  (records  kept  on  individuals  who  have 
been  subjects  of  FCC  field  enforcement  actions)— FCC/FOB 
System  location:  Primary:  1919  M  Street,  N.W.,  Washington,  D.C. 
20554.  Secondary:  various  field  facilities  (for  addresses  see  Appen¬ 
dix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  subjects  of  FCC  Field  enforcement  actions  (monitoring, 
inspection,  investigation)  for  violations  of  radio  law,  FCC  Rules 
and  Regulations,  or  International  Radio  Treaties. 

Categories  of  records  in  the  system:  Inspection  reports,  com¬ 
plaints,  monitoring  reports,  investigative  cases,  referral  memos, 
correspondence,  discrepancy  notifications,  warning  notices,  etc. 

Authority  (or  maintenance  of  the  system:  47  U.S.  Code,  Sec^ns 
1.  2,  4,  301,  312,  315,  318,  386,  401,  404,  501,  502,  510. 

Routine  uses  of  records  mainlaincd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  use  in  connection 
with  the  Commission's  field  enforcement  programs  to  detennine 
levels  of  compliance  among  radio  users;  to  issue  marine  certificates 


of  compliance;  to  prepare  requests  for  sanction  action.  Where  sanc¬ 
tions  are  requested,  file  material  is  forwarded  to  appropriate  offices 
within  the  Commission.  If  the  records  indicate  a  possible  violation 
of  law,  they  may  be  referred,  as  a  routine  use.  to  the  appropriate 
agency  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  the  applicable  statutes 
or  rules. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability!  All  records  in  this  system  are  retrievable  by  name 
and  by  FCC  issued  call  sign. 

Safeguards:  All  records  are  kept  in  file  cabinets,  in  offices  which 
are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  All  violation  notices  are  maintained  for  a 
period  of  four  years,  then  destroyed  (classified  material  U 
destroyed  by  burning  or  shredding). 

System  manager(s)  and  address:  Chief,  Field  Operations  Bureau, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Parts  of  this  system  of  records  are  ex¬ 
empt  from  subsections  (cX3),  (d),  (eXO.  (e)(4)(G),  (H),  and  (I),  and 
(f)  of  the  Privacy  Act  of  1974,  5  U.S.C.  552(a),  and  from  sections 
0.554-0.557  of  the  Commission’s  Rules  because  such  parts  are  main¬ 
tained  as  a  protective  service  for  individuals  described  in  Section 
3056  of  Title  18,  and  because  they  are  necessary  for  Commission 
employees  to  perform  their  duties,  pursuant  to  sections  (kXI),  (2) 
and  (3)  of  the  Act. 

,  FCC/OALJ— 1 

System  name:  Employee  Activity  Report— FCC/OALJ 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Office  of  Administrative  Law  Judges,  professional  and  non- 
professional. 

Categories  of  records  in  the  system:*  Summaries,  of  the'  tot^ 
number  of  hours  devoted  to  specific  areas  of  work,  number  of 
hours  absent,  number  of  hours  on  business. 

Authority  (or  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Budget  Office  uses 
the  report  to  compute  manpower  hours,  the  Commission  uses  it  to 
record  the  total  number  of  hours  put  forth  in  a  specific  category  of 
work;  tho  office  uses  it  to  document  how  an  individual  used  his 
work  time  during  a  two-week  period. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  employee  name  and  re¬ 
porting  period. 

Safeguards:  Records  are  kept  in  a  locked  file  cabinet  in  an  office 
which  is  secured  at  the  end  of  each  business  day. 

Retention  and  disposal:  Records  are  kept  for  three  years,  then 
destroyed. 

System  manager(s)  and  address:  Office  of  Administrative  Law 
Judges-,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  records  are 
maintained. 

FCC/OALJ-2 

System  name:  Employee  Records — FCC/OALJ 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  Individuals  covered  by  the  system:  AD  employees 
and  former  employees  of  the  Office  of  Administrative  Law  Judges, 
professional  and  non-professional. 

Categories  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
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promotion  or  ingrade  increases  or  for  documentation  of  adverse  ac> 
tions;  performance  evaluations  of  various  kinds;  time  and  at* 
tendance  reports;  training  records;  recommendations  for  awards. 

Authority  for  maintenance  of  the  system:  S  U.S.  Code,  Section 
631,  Section  2001,  Section  2061,  Section  2121,  Section  2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  certain  administrative  personnel  to  provide  personal  data 
and  career  history;  to  support  requests  for  personnel  actions:  e.g., 
appointment,  separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per¬ 
formance  rating;  to  determine  employee  productivity;  to  determine 
the  days  and  hours  during  which  annual  or  sick  leave  is  taken;  to 
log  and  document  recommendations  for  training  courses,  incentive 
and  hi  quality  awards  and  to  justify  disapproval  of  same. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  Kardix,  Time  and  Attendance  cards. 
Retrievability:  All  records  are  retrievable  by  employee  name. 
Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  of¬ 
fices  that  are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Records  are  retained  for  a  period  of  one 
year  after  an  individual  leaves  the  Commission’s  employ,  then 
destroyed.  Time  and  attendance  records  are  retained  for  two  years, 
then  destroyed. 

System  manager(s)  and  address:  Office  of  Administrative  Law 
Judges,  1919  M  Street,  N.W.,  Washington,  D.C.  205S4. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  other  personnel. 
FCC/OALJ— 3 

System  name:  Staff  Travel  Records-^FCC/OAU 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20S54. 
Categories  of  individuals  covered  by  the  system:  Office  staff 
authorized  to  travel  on  government  business. 

Categories  of  records  in  the  system:  Traveler’s  name,  number  of 
days  travel  time  authorized,  departure  date,  destination,  purpose 
for  travel,  mode  of  travel,  cost  of  travel,  and  any  other  information 
pertinent  to  the  trip. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  administrative 
personnel  to  authorize  official  travel  by -office  personnel  and  to 
document  monies  spent  from  travel  budget. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  Records  are  retrieved  by  traveler’s  name. 
Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  in  an 
office  which  is  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Records  are  kept  on  file  for  a  period  of 
three  years,  then  destroyed. 

System  manager(s)  and  address:  Office  of  Administrative  Law 
Judges,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCC/OCE— 1 

System  name:  Employee  Activity  Report — FCC/OCE 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  205S4. 
Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Office  of  Chief  Engineer,  professional  and  non-professionaL 
Categories  of  records  in  the  system:  Summaries  of  the  total 
number  of  hours  devoted  to  specific  areas  of  work,  number  of 
hours  on  business. 

.  Authority  for  maintenance  of  the  system:  None. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Budget  Office  uses 
the  report  to  compute  manpower  hours;  the  Commission  uses  it  to 
record  the  total  number  of  hours  put  forth  in  a  specific  category  of 
work;  the  Office  uses  it  to  document  how  an  employee  uses  his 
work  time  during  a  two-week  period. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  employee  name  and  re¬ 
porting  period. 

Safeguards:  Records  are  kept  in  a  locked  file  cabinet  in  an  office 
v>  hich  is  secured  at  the  end  of  each  business  day. 

Retention  and  disposal:  Records  are  kept  for  three  years,  then 
destroyed. 

System  manager(s)  and  address:  Office  of  Chief  Engineer,  Room 
714,  2025  M  Street,  N.W.,  Washington,  D  C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCC/OCE— 2 

System  name:  Employee  Records— FCC/OCE 
System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Regional  Office,  1550  Northwest  Highway,  Parkridge,  Ill.  60068. 

Categories  of  individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Office  of  Chief  Engineer,  professional 
and  non-professional. 

Categories  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotion  or  in-grade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendations  for  awards. 

Authority  for  maintenance  of  the  system:  S  U.S.  Code,  Section 
631,  Section  2001,  Section  2121,  Section  2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  certain  administrative  personnel  to  provide  personal  data 
and  career  history;  to  support  requests  for  personnel  action:  e.g., 
appointment,  separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per¬ 
formance  rating;  to  determine  employee  productivity;  to  determine 
the  days  and  hours  during  which  annual  or  sick  leave  is  taken;  to 
log  and  document  recommendations  for  training  courses,  incentive 
and  hi  quality  awards  and  to  justify  disapproval  of  same. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  All  records  are  retrievable  by  employee  name. 
Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  of¬ 
fices  that  are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Records  are  retained  for  a  period  of  one 
year  after  an  individual  leaves  the  Commission’s  employ,  then 
destroyed.  Time  and  attendance  reports  are  retained  for  two  years, 
then  destroyed. 

System  manager(s)  and  address:  Office  of  Chief  Engineer,  2025  M 
Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  other  office  per* 
sonnel. 

'  FCC/OCE— 3 

System  name:  Experimental  Radio  Station  Licensee 
File-FCC/OCE 

System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individnals  covered  by  the  system:  Experimental 
Radio  Station  License  holders. 
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Categories  of  records  io  the  system:  Technical  and  administrative 
information  regarding  the  operation,  location  of  the  experimental 
operation  and  the  equipment  to  be  used. 

Authority  for  maintenance  of  the  system:  Sections  301,  303  of  the 
Communications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  engineers 
and  application  examiners  to  determine  if  a  license  applicant  is 
qualified  and  if  the  experimental  station’s  technical  operation  is  in 
the  public  interest. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Information  is  retrieved  by  applicant  or  licensee 
name,  then  by  call  sign. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  of* 
fices  that  are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Records  are  retained  for  a  period  of  2 
years  after  the  expiration  of  the  license,  then  sent  to  the  National 
Archives. 

System  managerfs)  and  address:  Office  of  Chief  Engineer,  202S  M 
Street,  N.W.,  Washington,  D.C.  20534. 

Notification  procedure:  Same  as  above. 

Record  access  procednres:  Same  as  above. 

Contesting  record  procednres:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main* 
tained. 

FCC/OED-1 

System  name:  Activity  Reporting  System— FCC/OED 
System  location:  1919  M  Street,  N.W.;  2025  M  Street,  N.W.;  and 
1229  20th  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  All  employees 
whose  bureau  or  office  is  a  participant  in  the  system. 

Categories  of  records  in  the  system:  Individual  activity  reporting 
forms  containing  a  person's  name,  social  security  number,  or¬ 
ganization  code,  activity  code  and  number  of  hours  spent  working 
on  the  reported  activity  during  a  semimonthly  reporting  period. 
Monthly  reporting  forms  listing  total  Bureau/Office  output  of 
selected  production  measures. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Bureau  and  Office 
management  personnel  use  data  to  measure  time  expended  on  vari* 
ous  programs,  services  or  activities  and  productivity  at  Divisional 
or  Bureau  level.  Financial  Management  Division  used  data  to 
develop  future  budget  estimates. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5  inches  by  8  inches  and  8  inches  by  10  inches  original 
forms  are  stored  in  file  cabinets  by  reporting  period  and  organiza¬ 
tional  unit.  Data  is  also  contained  on  magnetic  tapes  stored  in  com¬ 
puter  room,  also  denoted  by  reporting  period. 

Retrievability:  Forms  and  tapes  are  maintained  by  semimonthly 
or  monthly  reporting  period  to  facilitate  aggregation  for  monthly  re¬ 
port.  Error  listings  from  the  computer  are  indexed  by  social  securi¬ 
ty  number  to  facilitate  correction  on  an  individual  basis.  Data  is  not 
retrieved  for  an  individual,  only  for  various  organizational  levels 
and  program,  service  or  activity  codes.  Forms  will,  be  filed  in  each 
participating  bureau  to  facilitate  location  for  correction  purposes 
only. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  an  office 
that  is  locked  at  the  end  of  each  business  day.  Access  to  tapes  is 
.controlled  by  computer  room  personnel. 

Retention  and  disposal:  Original  forms  are  retained  for  three 
months  and  then  destroyed  by  tearing  into  pieces.  The  only  purpose 
in  maintaining  the  original  input  document  for  three  months  before 
destruction  is  to  facilitate  correction  of  error  listings.  Tapes  are 
retained  for  up  to  two  years. 

System  managerfs)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C,  20554. 
Notification  procedure:  Same  as  above. 

Record  access  procednres:  Same  as  above. 

Contesting  rec^  procednres:  Same  as  above. 


Record  source  categories:  Individual  Activity  Reports  of  em¬ 
ployees  participating  in  the  system.  Monthly  Output  Measures  Re¬ 
ports  from  Bureau/Office  management  personnel. 

FCC/OED— 2 

System  name:  Alcoholism  and  Drug  Abuse  Case  Files— FCC/OED 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  FCC  employees 
who  seek  guidance  and  counseling  through  the  agency  Alcoholism 
and  Drug  Abuse  Program. 

Categories  of  records  in  the  system:  Personal  history  as  it  relates 
to  the  employee's  problem.  Records  on  employees  referred  for 
counseling. 

Authority  for  maintenance  of  the  system:  FPM  792. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  Reference  material  for 
the  use  of  the  Program  Administrator  and  Counselors. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  locked  metal  cabinets  in  the  Pro¬ 
gram  Administrator’s  Office. 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  em¬ 
ployee. 

Safeguards:  Records  are  maintained  in  an  office  that  is  locked 
when  not  occupied  by  the  Program  Administrator.  They  are  main¬ 
tained  in  strict  confidence  and  are  accorded  the  same  security  and 
accessibility  restrictions  provided  for  medical  records. 

Retention  and  disposal:  Records  are  kept  indefinitely  or  until  the 
employee  leaves  the  FCC,  at  which  time  they  are  destroyed  by 
tearing  into  pieces. 

System  managerfs)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee,  employee's  supervisor,  and 
counselors. 

FCC/OED-3 

System  name:  Docket  History  Cards— FCC/OED 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Licensees  whose 
applications  have  been  designated  for  hearing  and  Petitioners  who 
request  an  amendment  of  Commission’s  Rules. 

Categories  of  records  in  the  system:  Docket  History  cards  and 
cross-reference  cards. 

Authority  for  maintenance  of  the  system:  Section  0.45e  of  the 
Commission’s  Rules. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Commission  employees 
and  general  public  use  records  to  locate  pleadings  that  have  been 
filed,  pertinent  dates,  and  Commission  actions  that  are  filed  in  the 
public  reference  room. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5  inches  by  8  inches  history  card  file  cabinets;  3  inches 
by  5  inches  alphabetic  card  file  cabinets. 

Retrievability:  History  cards  are  maintained  by  numerical  docket 
numbers;  and  cross-reference  cards  are  maintained  alphabetically. 
Cross-reference  cards  contain  the  name  of  an  individual  and  the 
docket  number  thus  permitting  access  to  the  docket  history  card. 

Safeguards:  Public  access  is  controlled  by  Commission  employees 
who  provide  necessary  reference  services. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  secured  from  pleadings 
and  actions  taken  by  Commission  officials. 

FCC/OED— 4 

SyitCHi  name:  Employee  Relations  Case  File— FCC/OED 
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System  location:  1919  M  Street,  N.W.,  Washington.  D.C.  20554, 
Categories  of  individuals  covered  by  the  system:  FCC  employee,. 
Categories  of  records  in  the  system:  Correspondence  of  an  em¬ 
ployee  relations  nature  including  debt  complaints  and  supervisory 
generated  warnings  or  other  forms  of  admonishment  regarding 
disciplinary  matters. 

Authority  for  maintenance  of  the  system:  None, 

Rovtine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Employee 
Relations  Officer  for  reference  and  the  development  of  an  effective 
employee  relations  program. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folder. 

Retrievahility:  Records  are  filed  alphabetically  and  retrieved  by 
name  of  employee. 

Safeguards:  Records  are  maintained  in  a  file  located  in  the  office 
of  the  Employee  Relations  Officer,  Personnel  Division.  The  office 
is  locked  at  the  end  of  each  business  day. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C,  20554. 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supervisors,  employees,  private 
citizens. 

FCC/OED-5 

System  name:  Financial  Disclosures  by  Employees — FCC/OED 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  All  Commission 
regular  and  special  employees. 

Categories  of  records  in  the  system:  Confidential  Statements  of 
Employment  and  Financial  Interests  required  to  be  filed  by  all 
Commission  regular  and  special  employees  (Section  19.735-403, 
FCC  Rules  and  Regulations)  initially  upon  employment,  and  supple- 
mentarily  each  year,  thereafter.  Correspondence  with  the  employee, 
the  General  Counsel,  or  research  documents  concerning  any 
holdings  requiring  clarification  as  to  their  compatibility  with 
Government  employment. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222; 
Chapter  735,  Federal  Personnel  Manual  (Section  1-5). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Information  is  reviewed 
by  designated  employees  to  establish  proper  compliance  with  the 
Executive  Order  and  FCC  Rules  and  Regulations.  The  General  Ac¬ 
counting  Office  may  require  access  to  these  records.  As  determined 
for  good  cause  shown,  referral  may  be  made  to  the  Civil  Service 
Commission  and  to  the  Department  of  Justice. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  Records  are  filed  and  retrieved  by  name  of  em¬ 
ployee. 

Safeguards:  Records  are  held  in  confidence  in  an  access-con¬ 
trolled  and  alarmed  area,  with  access  restricted,  to  reviewing  offi¬ 
cials  (Section  19.735-405,  FCC  Rules  and  Regulations)  and 
processing  personnel  of  the  Security  Office.  Access  by  other  Com¬ 
mission  officials  is  limited  to  those  who  are  required  to  provide  a 
legal  opinion  or  interpretation. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  records  may  contain  data  extracted 
from  financial  publications  or  obtained  directly  from  companies  or 
corporations  whose  stock  is  held  by  the  employee.  Submitting  em¬ 
ployee. 

PCC/OED— ( 

System  name:  Index  of  Commission  Agenda  Items— FCC/OED 


System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  When  an  agenda 
item  pertains  to  an  individual,  an  index  card  is  made  out  in  the 
name  of  that  person. 

Categories  of  records  in  the  system:  Index  cards  contain  name  of 
individual,  agenda  item  number($),  dates,  minute  numbers  and  a 
digest  of  action  taken  by  the  Commission  on  the  subject  matter. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  by 
employees  to  determine  when  a  particular  matter  was  considered 
by  the  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5  inches  by  8  inches  card  file  cabinets. 

Retrievahility:  Index  cards  are  filed  alphabetically.  When  the 
name  of  an  individual  is  mentioned  in  a  Commission  Agenda  item, 
it  is  filed  alphabetically  and  is  accessible. 

Safeguards:  Information  in  these  records  is  available  to  the 
public.  Commission  employees,  however,  maintain  control  over  ac¬ 
cess  and  provide  necessary  reference  service.  Records  are  main¬ 
tained  in  file  cabinets  in  an  office  that  is  locked  at  the  end  of  each 
business  day. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  secured  from  Commis¬ 
sion  Agendas,  Notations  and  Minutes  by  Commission  employees. 

FCC/OED— 7 

System  name:  National  Industry  Advisory  Committee  (NIAC)  Mem¬ 
bership— FCC/OED 

System  location:  1229  20th  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
National  Industry  Advisory  Committee  and  its  Subcommittees. 

Categories  of  records  in  the  system:  Information  showing  in¬ 
dividual  name,  business  address,  business  and  home  telephone 
numbers,  title  and  occupation. 

Authority  for  maintenance  of  the  system:  Public  Law  92-463,  Oc¬ 
tober  6, 1972,  Federal  Advisory  Committee  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  distribute  infor¬ 
mation  to  members  of  the  committee,  convene  meetings,  and  con¬ 
duct  general  committee  business. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievahility:  Records  are  filed  and  retrieved  by  name  of  com¬ 
mittee  members. 

Safeguards:  Records  are  maintained  on  a  division  level  in  file 
cabinets  in  offices  which  are  locked  at  the  end  of  each  business 
day. 

Retention  and  disposal:  Records  are  retained  indefinitely  while  in¬ 
dividual  is  a  member  of  the  committee;  when  member  resigns  or 
retires  from  business,  individual  file  material  is  destroyed. 

System  manager(s)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Committee  member. 

FCC/OED— 8 

System  name:  Personnel  Investigations  of  Employees— FCC/OED 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  All  Commission 
regular  and  special  employees. 

Categories  of  records  in  the  system:  Reports  of  investigations  con¬ 
ducted  pursuant  to  Executive  Order  10450  by  the  U.S.  Civil  Service 
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Commission,  FBI,  or  other  authorized  government  agency;  results 
of  National  Agency  Check  and  Inquiries  (NACI);  suitability  infor¬ 
mation  as  defined  in  Chapter  731,  Federal  Personnel  Manual; 
results  of  investigations  conducted  pursuant  to  Section  19.73S-107, 
FCC  Rules  and  Regulations  (Employee  Responsibilities  and  Con¬ 
duct),  and  the  results  of  inquiries  conducted  in  the  administration 
of  the  FCC’s  Merit  System.  Certificates  of  Clearance  issued  for  the 
individual’s  access  to  classified  information.  Card  Index. 

Authority  (or  maintenance  o(  the  system:  Executive  Order  104S0. 
18  U.S.C.  203,  205,  208,  and  209. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
establish  qualification  for  government  employment  and  to  deter¬ 
mine  whether  employee  should  be  permitted  access  to  classified  in¬ 
formation.  As  necessary,  referral  is  made  to  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  or  to 
the  Civil  Service  Commission  in  the  case  of  suitability  matters 
under  its  jurisidction.  Referral  may  be  made  to  the  following  agen¬ 
cies  when  there  is  need  for  the  granting  of  access  to  classified  in¬ 
formation  in  their  custody  or  to  briefings  including  classified  mat¬ 
ters:  Defense  Communications  Agency,  Interagency  Communica¬ 
tions  System,  Department  of  State,  Secret  Service,  Central  Intel¬ 
ligence  Agency. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  index. 

Retrievability:  Records  arc  filed  and  retrieved  by  name  of  em¬ 
ployee. 

Safeguards:  Records  are  maintained  within  a  secure,  access-con¬ 
trolled  area,  and  stored  in  approved  security  containers.  Access  is 
limited  to  cleared  Security  Ofhee  personnel  and  to  Commission  of¬ 
ficials  on  a  ’’need  to  know”  basis  when  required  to  take  decisional 
action  on  the  records. 

Retention  and  disposal:  Records  are  retained  during  employment; 
records  are  returned  to  investigating  agencies  after  employment  ter¬ 
minates. 

Systeni  manager(s)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Previous  employers;  listed  and 
developed  character  and  credit  references;  neighbors;  educational 
institutions;  law  enforcement  agencies;  birth  records;  fellow  em¬ 
ployees. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (c)(3),  (d),  (eK4KG)t 
(H),  and  (I),  and  (f)  of  the  Privacy  Act  of  1974,  5  U.S.C.  552(a), 
and  from  sections  0.554-0.557  of  the  Commission’s  Rules  because 
such  parts  contain  investigatory  material  pursuant  to  sections 
3(kK2)  and  3(kKS)  of  the  Act  as  applicable. 

FCC/OED-9 

System  name:  Personnel  Investigations  of  Members  of  Advisory 
Committee.  (Maritime  Communications  Subcommittee,  Na¬ 
tional  Industry  Advisory  Committee)— FCC/OED 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
Maritime  Communications  Subcommittee  of  the  FCC  National  In¬ 
dustry  Advisory  Committee  (NIAC). 

Categories  of  records  in  the  system:  Reports  of  investigations  con¬ 
ducted  pursuant  to  Executive  Order  10450  by  the  U.S.  Civil  Service 
Commission,  FBI,  or  other  authorized  government  agency;  results 
of  National  Agency  Checks  and  Inquiries  (NACI). 

Authority  (or  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sack  uses:  Information  is  reviewed 
by  designated  employees  to  determine  an  individual’s  qualifications 
for  access  to  classified  information. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  io- 
dividual. 


■  Safeguards:  Records  are  maintained  within  a  secure,  access-con¬ 
trolled  area,  and  stored  in  approved  security  containers.  Access  is 
limited  to  cleared  Security  Office  personnel  and  to  Commission  of¬ 
ficials  on  a  "need  to  know”  basis  when  required  to  take  decisional 
action  on  the  records. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  in¬ 
dividual  is  a  member  of  the  committee;  when  no  longer  connected 
with  the  committee,  the  records  are  returned  to  the  issuing  agency. 

System  manager(s)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554, 
Notification  procedure:  Same  as  above.  ' 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Previous  employers;  listed  and 
developed  character  and  credit  references  ;  neighbors;  educational 
institutions;  law  enforcement  agencies;  birth  records;  fellow  em¬ 
ployees. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cK3),  (d),  (e)(1), 
(e)(4KG),  (H),  and  (I),  and  (f)  of  the  Privacy  Act  because  they  em- 
b(^y  investigatory  material  pursuant  to  sections  3(kK2)  and  3(k)(5) 
of  the  Act  as  applicable. 

FCC/OED— 10 

System  name:  Project  Management  of  the  Data  Automation  Divi¬ 
sion— FCC/OED 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  All  Data  Automa¬ 
tion  Division  employees. 

Categories  of  records  in  the  system:  A  description  of  tasks  per¬ 
formed  by  Division  employees,  coded  and  filed  in  a  Task  File.  A 
description  of  individuals  assigned  to  the  Division  by  pay  rate, 
number  of  normal  work  hours,  job  classification,  and  supervisor, 
coded  and  filed  in  a  Resource  File. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  a^  the  purposes  of  such  uses:  Information  is  used  by 
Division  supemsory  employees  to  monitor  expenditure  of  hours 
and  dollars  by  employees  on  various  tasks  and  projects,  and  to  plan 
scheduling  of  employees  on  projects. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Permanent  disk  and  magnetic;  punched  card  input  data 
is  retained  for  backup. 

Retrievability:  Computer  print-outs  are  prepared  as  needed  and 
are  distributed  within  the  Division. 

Safeguards:  Access  to  data  is  limited  to  division  employees  and  is 
controlled  by  a  project  management  system  coordinator;  all  infor¬ 
mation  is  retained  within  the  division. 

Retention  and  disposal:  Computer. print-outs  are  destroyed  when 
DO  longer  needed.  Other  information  is  retained  indefinitely. 

System  managerfs)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  from  Division 
supervisors  and  individuals  to  whom.the  information  pertains. 

FCC/OED— 11 

Systeni  name:  State  and  Operational  Areas  Emergency  Communica¬ 
tions  Committees — F(rC/OED 

System  location:  1229  20th  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Chairmen  and 
Vice  Chairmen  of  State  and  Operational  Area  Emergency  Commu¬ 
nications  Committees. 

Categories  of  records  in  the  system:  Information  showing  in¬ 
dividual  name,  business  address,  business  telephone  number  and 
title. 

Antbority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  forward  ap¬ 
propriate  information  to  State  Committee  members,  each  broadcast 
station  in  the  State  and  to  Federal,  State  and  local  government  offi¬ 
cials  for  Emergency  Communications  planning. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  filed  by  state  and  by  name  of  commit' 
tee  member  within  the  state. 

Safeguards:  Records  are  maintained  on  a  division  level  in  file 
cabinets  which  are  locked  at  the  end  of  each  business  day. 

Retention  and  disposal:  Records  are  retained  indefinitely  while 
the  individual  is  a  member  of  the  committee;  when  member  resigns, 
individual  file  material  is  destroyed. 

System  manager(s)  and  address:  Executive  Director,  Office  of  Ex¬ 
ecutive  Director,  1919  M  Street,  N.W.,  Washington,  D.C.  20S54. 

Notification  procedure:  Same  as  above.  Name  of  state  must  be 
provided  with  any  request  for  information. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Committee  member. 

FCC/OED— 12 

System  name:  Pay,  leave,  and  travel  records— FCC/OED 

System  location:  1919  M  St.,  NW.,  Washington,  D.C.  20SS4. 

Categories  of  individuals  covered  by  the  system:  All  Commission 
employees. 

Categories  of  records  in  the  system:  Contains  various  records 
required  to  administer  the  pay,  leave,  and  travel  requirements  of 
the  Federal  Communications  Commission. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  3101,  3102, 
3309. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
•s  indicated  below: 

A.  To  authorize  payroll  deductions  for  allotments,  savings  bonds, 
charitable  contributions,  union  dues,  health  benefits  and  life  in¬ 
surance;  collect  indebtedness  for  overpayment  of  salary  and  unpaid 
Internal  Revenue  taxes;  pay  income  tax  obligation  to  Internal 
Revenue  Service;  authorize  mailing  or  holding  salary  checks  or 
savings  bonds;  authorize  issuing  of  salary  checks  by  Treasury  De¬ 
partment;  obtain  reimbursement  of  travel  expenses  for  official  busi¬ 
ness;  report  gross  wages  and  separation  information  for  unemploy¬ 
ment  compensation;  pay  any  uncollected  compensation  due  a 
deceased  employee;  and  provide  for  a  summary  of  employees 
payroll  data  and  retirement  contributions. 

B.  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

C.  For  litigation  in  a  Federal  court  where  required. 

D.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

E.  To  request  information  from  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  if  necessary  to  obtain  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  other  benefit. 

F.  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  manual  files  in  folders,  .cards, 
magnetic  tapes,  and  loose  leaf  binders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  filing  cabinets  in  an  office 
that  is  locked  when  not  occupied  by  staff.  Records  are  available 
only  to  authorized  personnel  whose  duties  require  access. 


Retention  and  disposal:  Records  are  maintained  for  varying 
periods  of  time  from  one  year  to  permanently.  Disposal  is  by 
shredding. 

System  manager(s)  and  address: 

Executive  Director 

Office  of  the  Executive  Director 

1919  M  St.,  NW. 

Washington.  D.C.  20554. 

Notification  procedure:  Same  as  above.  It  is  necessary  to  furnish 
the  following  information  in  order  to  identify  the  individual  whose 
records  are  requested: 

A.  Full  name. 

B.  Date  of  birth. 

C.  Social  Security  Number.  „ 

D.  Mailing  address  to  which  the  reply  should  be  mailed. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  provided  by  management 
officials  and  by  the  individual  on  whom  the  record  is  maintained. 

FCC/OGC-1 

System  name:  Alien  Rights  under  Section  310  of  the  Communica¬ 
tions  Act — FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
inquire  about  the  right  of  Aliens  to  hold  amateur  radio  licenses,  and 
aliens  who  seek  Commission  approval  to  become  corporate  officers 
of  companies  licensed  by  the  Commission. 

Categories  of  records  in  the  system:  Correspondence,  memoranda, 
agenda  items,  public  notices,  news  releases. 

Authority  for  maintenance  of  the  system:  Section  310,  Communi¬ 
cations  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
are  used  by  staff  attorneys  in  the  Office  of  General  Counsel  as  a 
repository  for  Commission  policy  statements  concerning  Section 
310  matters.  The  staff  responds  to  letters  of  inquiries,  and  deter¬ 
mines  whether  waivers  of  Section  310  provisions  are  warranted 
based  on  information  contained  in  this  record  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Information  filed  by  the  name  of  the  person  mak¬ 
ing  the  inquiry  or  request. 

Safeguards:  Records  are  maintained  in  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  At  present,  records  are  maintained  per- 
menently.  When  file  becomes  too  bulky  to  maintain  on  a  permanent 
basis  it  will  be  broken  and  files  other  than  3  years  sent  to  National 
Archives.  Destruction  shall  take  place  3  years  later. 

System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20554.  ’ 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCC/OGC— 2 

System  name:  Alleged  Violators  File  (Ex  Parte  Rules)— FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Individuals  al¬ 
leged  to  have  violated  the  Commission's  ex  parte  rules. 

Categories  of  records  in  the  system:  Complaint  letters,  memoran¬ 
da,  briefs.  Commission  decisions  recommending  action,  and  news 
releases. 

Authority  for  maintenance  of  the  system:  Section  4(i)  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  information  is 
used  by  staff  attorney  to  make  a  determination  whether,  in  fact,  a 
violation  of  the  ex  parte  rules  has  occurred.  The  records  may  be 
referred  to  the  appropriate  agency  charged  with  the  responsibility 
of  prosecuting  such  violation  or  enforcing  the  applicable  statute  or 
rule. 
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Policies  and  practices  for  storinf,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  maintained  by  the  name  of  the  party 
accused  of  an  ex  parte  violation. 

Safeguards:  Records  are  maintained  in  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  end  of  each  business  day.  Since 
only  one  or  two  office  persons  have  need  to  routinely  access  this 
system,  unauthorized  examinations  would  be  easily  detected. 

Retention  and  disposal:  At  the  present  time  the  records  in  this 
system  are  maintained  permanently.  However,  when  the  file 
becomes  too  bulky  to  maintain  on  a  permanent  basis,  it  will  be 
broken  and  files  older  than  3  years  sent  to  National  Archives. 
Destruction  shall  take  place  3  years  later. 

System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Complainants,  Security  Officer,  Bureau 
Chiefs. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (c)(3),  (d),  (e)(1), 
(eX4)(G),  (H),  and  (I),  and  (f)  of  the  Privacy  Act  of  1974,  5  U.S.C. 
552(a),  and  from  sections  0.554-0.557  of  the  Commission's  Rules 
because  such  parts  contain  investigatory  material  compiled  solely 
for  law  enforcement  purposes  pursuant  to  subsection  (k)(2)  of  the 
Act. 

FCC/OGC-3 

System  name:  Alleged  Violators  File  (United  States  District  Court 
Enforcement  Action)— FCC/OGC 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Any  person  al¬ 
legedly  violating  Communications  Act,  certain  specified  Federal 
statutes,  treaties,  FCC  Rules,  and  FCC  Orders.  For  example:  licen¬ 
sees  in  citizens  band  or  amateur  service;  unlicensed  individuals  in 
citizens  band  or  amateur  service;  individual  owners  of  broadcast 
stations  (1  person  corporation);  officers,  employees  of  broadcast 
stations,  cable  systems. 

Categories  of  records  in  the  system:  Enforcement  of  Cease  and 
Desist  Order;  Enforcement  of  Revocation  Order;  Enforcement  of 
Administrative  Subpoena;  Enforcement  of  Forfeiture  Order;  In¬ 
junction;  Criminal  Prosecution. 

Authority  tor  maintenance  of  the  system:  Sections  301,  401(a), 
401(b),  409(b),  504  of  the  Communications  Act  of  1934,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  internally  to  decide 
whether  further  administrative  or  judicial  enforcement  is  necessary. 
Record  information  may  be  transmitted  to  the  Department  of 
Justice  if  judicial  action  is  necessary. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  steel  cabinets  and  secured 
after  working  hours. 

Retention  and  disposal:  Left  to  discretion  of  division  staff  when 
to  retire  files  to  Archives  or  when  to  destroy  them. 

System  manager(s)  and  address:  General  Counsel,  1919  M  Street, 
N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

ContesUag  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  comes  from  inspec¬ 
tions  of  stations  and  monitoring  by  FCC  Field  Office  staff  and 
from  third  party  complainants  such  as  competitors,  former  em¬ 
ployees,  and  neighbors. 

Systems  exempted  from  certain  provisions  cl  the  act:  Parts  of  this 
system  of  records  are  exempted  from  subsections  (cX3),  (d),  (eXD* 
(eX4XG),  (H),  and  H),  and  (0  fo  the  Privacy  Act  of  1974,  5  U.S.C. 
SS2(a),  and  from  sections  0.534-0.SS7  of  the  Commission.s  Rules 
because  such  parts  contain  investigatory  material  compiled  solely- 


for  law  enforcement  purposes  pursuant  to  subsection  (k)(2)  of  the 
Act. 

FCCyOGC-4 

System  name:  Attorney  Applicants  File — FCC/OGC 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Third  year  law 
students  and  attorneys  seeking  employment  with  the  Commission. 

Categories  of  records  In  the  system:  Law  School  transcripts, 
resumes;  standard  Form  171;  interviewer’s  or  Attorney  Rating 
Board  report. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  631,  2001,  2061, 
2021,2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  recruiting  staff 
in  connection  with  the  Commission’s  attorney  hiring  process:  e.g., 
as  a  source  of  information  for  use  during  personal  interviews;  as  a 
means  to  evaluate  attorney  applicants  who  interview  with  Commis¬ 
sion  recruiters  or  appear  before  the  Board.  Information  contained 
in  file  is  occasionally  circulated  to  individual  offices  or  bureaus  in 
order  to  fill  an  attorney  vacancy.  This  system  of  records  may  also 
be  disclosed  to  the  appropriate  agency  maintaining  enforcement  or 
pertinent  information  if  necessary  to  obtain  information  relevant  to 
the  hiring  of  an  attorney  in  a  sensitive  position  only. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  3  inches  by  5  inches  and  5  inches  by  8 
inches  card  files. 

Retrievability:  Information  is  maintained  by  applicant's  name. 
Safeguards:  Information  is  kept  in  locked  file  cabinets  in  Com¬ 
mission  offices  that  are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Information  in  the  file  is  retained  for  a 
period  of  one  year.  Records  are  retained  for  longer  than  one  year  if 
the  applicant  up-dates  the  records  or  conveys  a  continued  interest 
in  Commission  employment. 

System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington.  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Applicant;  interviewer;  Attorney  Rating 
Board. 

FCC/OGC— 5 

System  name:  Attorney  Misconduct  Files — FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Any  attorney  who 
appears  in  a  representative  capacity  before  the  FCC  and  who  is 
being  charged  with  attorney  misconduct. 

Categories  of  records  in  the  system:  Correspondence,  briefs,  re¬ 
lated  Commission  agenda  items,  ABA  recommendations,  investiga¬ 
tive  findings,  complaints  of  attorney  misconduct,  memoranda. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code  Section 
50(KdX2). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  information  is 
used  by  staff  attorneys  to  prosecute  a  case  for  attorney  misconduct 
before  the  administrative  law  judge  and  the  Commission.  Record 
information  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency  charged  with  the  responsibility  of  enforcing  any  Commis¬ 
sion  penalties  imposed. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainingr 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  the  name  of  the  attorney 
charged  with  misconduct. 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  that  are 
secured  at  the  end  of  each  business  day.  Since  only  one  or  two 
staff  persons  routinely  access  this  record  system,  unauthorized  ex¬ 
amination  during  business  hours  would  be  easily  detected. 

Retention  and  disposal:  At  present,  records  are  maintained  per¬ 
manently.  When  file  becomes  too  bulky  to  maintain  on  a  permanent 
basis,  it  win  be  broken  and  files  older  than  3  yean  sent  to  National 
Archives,  destruction  shaH  take  place  3  yean  later. 
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System  manager(s)  and  address:  Office  of  General  Counsel.  1919 
M  Street  N.W.,  Washington.  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Same  as  above. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  exempt  from  Subsections  (c)(3),  (d),  (eXD.  (e)(4)(G), 
(H),  and  (I),  and  (f)  of  the  Privacy  Act  of  1974,  5  U.S.C.  552(a), 
and  from  Sections  0.554-0.557  of  the  Commission’s  Rules  because  it 
is  maintained  for  law  enforcement  purposes  pursuant  to  subsection 
(k)(2)  of  the  Act. 

FCC/OGC— 6 

System  name:  Communications  Interception-Section 

605-FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Anyone  against 
whom  a  complaint  is  registered.  , 

Categories  of  records  in  the  system:  Correspondence,  FBI  reports, 
DOJ  rulings  and  interpretations. 

Authority  for  maintenance  of  the  system:  Section  605  of  the  Com¬ 
munications  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Attorneys  use  for 
reference  purposes  when  assigned  a  similar  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  The  records  are  chronologically  indexed. 

Safeguards:  Records  are  maintained  within  steel  file  cabinets 
without  locks.  The  office  is  locked  at  4:30  each  night. 

Retention  and  disposal:  Records  date  from  1953  to  present.  No 
records  have  been  destroyed. 

System  manager(s)  and  address:  General  Counsel,  1919  M  Street, 
N.W.,  Washington.  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  complaints,  FBI  Investigation 
Reports. 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cK3),  (d),  (eXDt 
(eX4)(G).  (H),  and  (I),  and  (f)  of  the  Privacy  Act  of  1974,  5  U.S.C. 
552(a),  and  from  sections  0.554-0.557  of  the  Commission’s  Rules 
because  such  parts  contain  investigatory  material  compiled  solely 
for  law  enforcement  purposes  pursuant  to  subsection  (k)(2)  of  the 
Act. 

FCC/OGC-7 

System  name:  Conflicts  of  Interest  by  Commission  Employees  and 
Prospective  Employees — FCC/OGC 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees  and  prospective  Commission  employees. 

Categories  of  records  in  the  system:  Copies  of  individual’s  finan¬ 
cial  statements,  memoranda  regarding  specific  assets,  correspon¬ 
dence  with  employee  or  prospective  employee,  notes,  research  re¬ 
ports. 

Authority  for  maintenance  of  the  system:  Section  4(b)  of  the  Com¬ 
munications  Act  of  1934,  as  amended;  18  U.S.  Code  Sections  205 
and  208. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  information  is 
used  by  General  Counsel  attorneys  to  determine  whether  a  poten¬ 
tial  conflict  of  interest  situation  exists  among  Commission  em¬ 
ployees  and  prospective  employees,  and  whether  the  subject  in¬ 
terest  is  sufficiently  substantial  so  as  to  affect  job  performance. 
Record  information  may  also  be  used  for  reference  in  similar  cases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  name  of  the  individual 
with  the  potential  conflict  of  interest. 


Safeguards:  Records  are  kept  in  unlocked  file  cabinets  in  an  of¬ 
fice  that  is  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  At  the  present  time  the  records  in  this 
system  are  maintained  permanently.  However,  when  the  file 
becomes  too  bulky  to  maintain  on  a  permanent  basis,  it  will  be 
broken  and  files  older  than  3  years  sent  to  National  Archives. 
Destruction  shall  take  place  3  years  later. 

System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.-20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Brokers  are  occasionally  contacted  for 
information  regarding  over-the-counter  stocks. 

FCC/OGC— 8 

System  name:  Contracts  For  Personal  Services— FCC/OGC 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Individuals  with 
specialized  skills  who  bid  or  are  recruited  to  serve  as  consultants  or 
experts. 

Categories  of  records  in  the  system:  Recommendations  to 
grant/deny  a  proposed  contractual  agreement;  copies  of  contracts, 
agreements;  memoranda,  letters;  news  releases,  pamphlets, 
booklets. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  40  U.S.  Code  Section  471; 
Section  4(g)  of  the  Communications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  of  the 
office  of  General  Counsel:  to  review  proposed  contracts  for  legali¬ 
ty;  to  determine  whether  a  contractor  had  been  hired  previously  by 
Commission;  occasionally  to  advise  and  act  on  certain  breaches  of 
contract. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  maintained  by  the  name  of  the  in¬ 
dividual  making  the  bid  or  recruited  for  the  contract. 

Safeguards:  Records  are  kept  in  unlocked  file  cabinets  in  an  of¬ 
fice  that  is  secured  at  the  end  of  each  business  day.  Since  only  one 
or  two  of  the  staff  routinely  access  this  system,  unauthorized  ex¬ 
amination  would  be  easily  detected. 

Retention  and  disposal:  At  the  present  time  records  are  main¬ 
tained  permenently.  When  file  becomes  too  bulky  to  maintain  on  a 
permanent  basis,  it  will  be  broken  and  files  older  than  3  years  sent 
to  National  Archives.  Destruction  shall  take  place  3  years  later. 

System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  WashingtonTD.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  None. 

FCC/OGC— 9 

System  name:  Convicted  Felon  Licensees  and  Suspen¬ 
sions— FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Individual  licen¬ 
sees  and  former  licensees  who  have  been  suspended. 

Categories  of  records  in  the  system:  Memoranda,  News  Releases, 
Public  Notices,  Letters,  FOB  Material. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Counsel  Attor¬ 
neys  use  the  record  system  for  information  purposes  when  working 
on  Commission  related  assignments. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  The  records  are  accessible  by  name. 

Safeguards:  Records  are  maintained  ^  in  unlocked  steel  file 
cabinets  and  secured  in  the  office  after  working  hours. 

Retention  and  disposal:  The  records  are  permanently  retained. 
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System  manager(s)  and  address:  General  Counsel,  1919  M  Street, 
N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  cat^ories:  FOB  Investigative  Case  Report  and 
other  materials;  Public  Notices;  News  Releases. 

FCC/OGC— 10 

System  name:  Employee  Claims  For  Reimbursement— FCC/OGC 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Any  Commission 
employee  who  files  a  reimbursement  claim  for  injury  to  personal 
property. 

Categories  of  records  in  the  system:  Tort  claims  voucher  of 
damage  or  injury,  voucher  for  payment,  repair  receipts,  agenda 
items,  documenting  FOB  reports,  memoranda,  and  correspondence. 

Authority  for  maintenance  of  the  system:  Military  Personnel  and 
Civilian  Employees  Claim  Act  of  1964,  31  U.S.C.  Section  240  et 
seq. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Staff  attorneys  review 
claims  for  completeness  and  recommend  either  the  grant  or  denial' 
of  the  claim  based  on  information  collected  in  the  system.  This 
recommendation  is  reviewed  by  the  Executive  Director's  office  and 
the  Finance  Branch  before  a  final  determination  is  made. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

RetrievabiiUy:  Records  are  retrieved  by  the  individuals  name 
making  the  claim. 

Safeguards:  Records  are  kept  in  an  unlocked  file  cabinet  in  an  of¬ 
fice  that  is  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  At  present,  records  are  maintained  per¬ 
manently.  When  file  becomes  too  bulky  to  maintain  on  a  permanent 
basis,  it  will  be  broken  and  files  older  than  3  years  sent  to  National 
Archives.  Destruction  shall  take  place  3  years  later. 

System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

.Record  source  categories:  Supervisors  reports,  witness  reports. 
FCC/OGC-11 

System  name:  Employee  Complaint  Adjudication— FC'C/OGC 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Any  Commission 
employee  who  is  the  subject  of  a  complaint  investigation  involving 
internal  personnel  actions  or  activities,  i.e.,  discrimination, 
grievance,  political  activity,  separation  or  adverse  action. 

Categories  of  records  in  the  system:  Records  in  this  system  in¬ 
volve  internal  personnel  disputes  that  have  reached  the  hearing 
stage,  and  may  include  correspondence,  memoranda,  transcripts  of 
hearings,  brief,  investigative  reports,  decisions  of  hearing  ex¬ 
aminers  and  Commissioners. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code  Section  301. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by 
staff  attorneys  in  the  General  Counsel’s  office  in  pre-hearing  settle¬ 
ment  negotiations  with  opposing  parties;  records  are  also  used  in 
preparation  for  the  actual  hearing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  the  name  of  the  subject 
individual  in  the  investigation. 

Safeguards:  Records  are  maintained  in  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  end  of  each  business  day. 

Retention  and  disposal:  At  present,  records  are  maintained  per¬ 
manently.  When  file  becomes  too  bulky  to  maintain  on  a  permanent 
basis,  it  will  be  broken  and  files  older  than  3  years  sent  to  National 
Archives.  Destruction  shall  take  place  3  years  later. 


System  manager(s)  and  address:  Office  of  General  Counsel,  Room 
614,  1919  M  Street.  N.W.,  Washington.  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Co-workers,  other  supervisors,  classifi¬ 
cation  experts,  other  persons  involved  in  the  case.  , 

FCC/OGC— 12 

System  name:  Employee  Records — FCC/OGC 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Office  of  General  Counsel,  professional  and  non-professional. 

Categories  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  telephone  number;  copies  of  letters  of  commendation; 
memoranda  in  support  of  promotion  or  ingrade  increases  or  for 
documentation  of  adverse  actions;  performance  evaluations  of  vari¬ 
ous  kinds;  time  and  attendance  reports;  job  descriptions;  training 
records. 

Authority  for  maintenance  of  the  system:  5  U.S.  Code  Sections 
631,  2001,  2061,  2021,  and  2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  personnel  in  the  Office  of  ^neral  Coun¬ 
sel;  to  provide  personal  and  emergency  data  and  career  history;  to 
support  requests  for  personnel  action,  e.g^,  appointment,  separa¬ 
tion,  promotion,  and  annual  performance  rating;  tb  log  and  docu¬ 
ment  recommendations  for  training  courses,  incentive  and  high 
quality  awards,  and  to  justify  disapproval  of  such  recommenda¬ 
tions;  to  determine  the  days  and  hours  during  which  annual  or  sick 
leave  is  taken. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  5  inch  by  8  inch  card  box. 

Retrievability:  Information  is  retrieved  by  employee  name. 
Safeguards:  Records  are  maintained  in  file  cabinets  in  offices  that 
are  secured  at  the  close  of  each  business  day. 

Retention  and  disposal:  Most  records  in  this  system  are  main¬ 
tained  while  the  individual  is  employed  with  the  Commission  and 
destroyed  2  years  after  the  employee's  departure.  Some  informa¬ 
tion  is  kept  for  5  years  then  destroyed. 

System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  personnel  office, 
payroll  office. 

FCC/OGC— 13 

System  name:  Parties  Involved  in  Current  Litigation  Before  Federal 
Courts — FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individnals  covered  by  the  system:  Any  person  who 
is  a  captioned  party  of  record  in  an  appeal  from  or  petition  for 
review  of  a  Commission  action,  or  other  court  filing. 

Categories  of  records  in  the  system:  Litigation  Division  docket 
files  (duplicate  files  of  those  filed  with  the  Court  and  other  parties). 

Authority  for  maintenance  of  the  system:  Section  402  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Case  preparation  and 
reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Indexed  by  case  name. 

Safeguards:  Records  are  filed  in  the  Litigation  office  and  secured 
after  working  hours. 

Retention  and  disposal:  Files  are  retired  when  case  finally  closed. 
System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 
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Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  U.S.  Circuit  Courts  of  Appeals  and 
parties  to  proceedings. 

FCC/OGC— 14 

System  name:  Parties  With  Pending  CivQ  Cases  Before  Any  District 
Court  That  Affect  the  Commission— FCC/OGC 
System  location:  1919  M  Street,  N.W..  Washington,  D.C.  20SS4. 
Categories  of  individuals  covered  by  the  system:  Any  individual 
who  has  a ‘miscellaneous  case  before  any  District  Court  that  in¬ 
volves  the  Commission. 

Categories  of  records  in  the  system:  Letters,  Memoranda,  Briefs, 
Bankruptcy  papers. 

Authority  tor  maintenance  of  the  system:  Section  402  of  the  Com¬ 
munications  Act  of  1934,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  information  is 
used  by  Commission  attorneys  to  update  information  or  furnish  ad¬ 
ditional  data  for  the  Government  Agency  handling  the  case. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  maintained  by  the  individual's  name 
filing  the  claim. 

Safeguards:  Records  are  maintained  in  unlocked  file  cabinets  in 
an  office  that  is  secured  at  the  end  of  each  business  day. 

Retention  and  disposal:  The  records  are  maintained  for  three 
years  and  then  sent  to  the  National  Archives.  The  General  Counsel 
recommends  to  the  Record  Center  that  these  files  be  retained  for 
three  years  before  disposal. 

System  manager(s)  and  address:  Office  of  the  General  Counsel, 
1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Justice  Dept.,  U.S.  Attorneys,  Other 
Federal  Agencies. 

FCC/OGC— IS 

System  name:  Private  or  Civil  Injury  Claimants— FCC/OGC 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Any  individual 
who  files  a  tort  claim  against  the  Commission  or  commits  a  tort 
against  a  Commission  employee. 

Categories  of  records  in  the  system:  Accidents  reports,  tort  claim 
vouchers,  correspondence,  memoranda,  medical  and  payment 
receipts,  repair  and  payment  receipts,  pictures. 

Authority  for  maintenance  of  the  svstem:  Federal  Tort  Claims  Act, 
28  U.S.C.  Section  2672. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  information  is 
used  by  attorneys  in  the  Office  of  General  Counsel  to  determine 
whether  a  tort  claim  filed  against  the  Commission  should  be  paid 
and  for  reference  when  assigned  a  similar  case.  If  it  is  determined 
that  the  claim  should  not  be  paid  or  in  cases  when,  pursuant  to  the 
limitations  set  out  in  28  U.S.C.  Section  2672,  the  Commission  can¬ 
not  make  the  final  determination  whether  or  not  to  pay  a  claim,  the 
record  is  routinely  transferred  to  the  appropriate  agency  charged 
with  the  responsibility  of  disposition. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  the  jjamc  of  the  in¬ 
dividual  who  filed  the  claim. 

'  Safeguards:  Records  are  kept  in  an  unlocked  file  cabinet  in  an  of¬ 
fice  that  is  locked  at  the  end  of  each  business  day.  Since  only  one 
or  two  office  persons  routinely  access  this  system,  unauthorized 
examination  during  business  hours  would  be  easily  detected. 

Retention  and  disposal:  Records  are  maintained  for  up  to  3  years, 
then  sent  to  National  Archives;  they  are  destroyed  3  years  later. 

System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 


Record  access  procedures:  Same  as  above. 

.  Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Witnesses,  General  Counsel,  Executive 
Director. 

FCC/OGC— 16 

System  name:  Recess  and  Interim  Appointments  of  Em¬ 
ployees— FCC/OGC 

System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Commissioners 
and  other  employees  who  have  been  considered  for  short  term  or 
long  term  appointments. 

Categories  of  records  in  the  system:  Memoranda,  letters. 

Authority  for  maintenance  of  the  system:  Sections  4(fKl)  and  (2) 
and  (g)  of  the  Communications  Act  of  1934,  as  amended;  S  U.S. 
Code  Section  56. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by 
General  Counsel  Attorneys  and  the  Chairman's  office  for  reference 
purposes  when  working  on  a  similar  case. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  employee  name. 

Safeguards:  Records  are  kept  in  file  cabinets  in  offices  that  are 
secured  at  the  end  of  each  business  day. 

Retention  and  disposal:  At  present,  records  are  maintained  per¬ 
manently.  After  the  file  becomes  too  bulky  to  maintain  on  a  per¬ 
manent  basis,  it  will  be  broken  and  files  older  than  3  years  will  be 
sent  to  National  Archives.  Destruction  will  occur  3  years  later. 

System  roanager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

FCC/OGC- 17 

System  name:  Witness  Appearance  Request  File— FCC/OGC 

System  location:  1919  M  Street.  N.W.,  Washington,  D.C.  20554. 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees  requested  to  appear  as  witnesses  and  to  testify  on  Commis¬ 
sion  matters  or  to  testify  on  knowledge  obtained  through  Commis¬ 
sion  work. 

Categories  of  records  in  the  system:  Witness  subpoenas,  orders, 
other  demands,  memoranda;  investigative  reports;  official  notices 
of  violations;  copies  of  licenses. 

Authority  for  maintenance  of  the  system:  Section  409  of  the  Co.n- 
munications  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  Information  is 
used  by  staff  attorneys  to  determine  whether  or  not  to  grant  a 
request  for  appearance  and  to  determine  when  an  employee.s  ap¬ 
pearance  is  repeatedly  requested. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  maintained  by  the  name  of  employee 
requested  to  appear. 

Safeguards:  Records  are  kept  in  unlocked  file  cabinets  in  an  of¬ 
fice  that  is  secured  at  the  end  of  each  business  day.  Certain  mem¬ 
bers  of  the  secretarial  staff  are  always  present  in  this  office;  thus, 
unauthorized  examination  of  records  would  be  easily  detected. 

Retention  and  disposal:  At  present,  records  are  maintained  per¬ 
manently.  When  file  becomes  too  bulky  to  maintain  on  a  permanent 
basis,  it  will  be  broken  and  information  older  than  3  years  sent  to 
National  Archives.  Destruction  shall  take  place  3  years  later. 

System  manager(s)  and  address:  Office  of  General  Counsel,  1919 
M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures;  Same  as  above. 
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Record  source  categories;  Party  requesting  appearance,  e.g.,  U.S. 
Attorneys,  private  law  firms. 

FCC/OOR-1 

System  name:  Employee  Records — FCC/OOR 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20S54. 
Categories  of  individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Office  of  Opinion  and  Review, 
professional  and  non-professional. 

Categories  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendations  for  awards. 

Authority  for  maintenance  of  the  system:  U.S.  Code  Sections  631, 
2001,  2061,  2121,  and  2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  personnel  in  the  office  of  Chief:  to  pro¬ 
vide  personal  data  and  career  history;  to  support  requests  for  per¬ 
sonnel  actions,  e.g.,  appointment,  separation,  promotion,  reassign¬ 
ment;  to  evaluate  job  performance  for  purposes  of  retention, 
promotion,  and  annual  performance  rating;  to  determine  the  days 
and  hours  during  which  annual  or  sick  leave  is  taken;  to  log  and 
document  recommendations  for  training  courses,  incentive  and  hi 
quality  awards  dnd  to  justify  disapproval  of  same. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card  files. 

Retrievability:  All  records  are  retrievable  by  employee  name. 
Safeguards:  Records  are  kept  in  a  locked  file  cabinet  in  the  office 
of  the  chief  which  is  locked  at  the  close  of  each  business  day. 

Retention  and  disposal:  Records  in  this  system  are  retained  until 
the  administrative  need  for  them  is  completed,  then  destroyed. 
Time  and  attendance  records  are  maintained  for  a  minimum  of  2 
yearn,  then  destroyed. 

System  managerfs)  and  address:  Chief,  Office  of  Opinions  and 
Review.  1919  M  Street,  N.W.,  Washington,  D.C.  20.S54. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  other  office  em¬ 
ployees. 

rcc/opp-1 

System  name:  Employee  Records— FCC/OPP 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  203S4. 
Categories  of  individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Office  of  Plans  and  Policy,  profes¬ 
sional  and  non-professional. 

Categories  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendation  for  awards. 

Anthority  for  maintenance  of  the  system:  S  U.S.  Code  Sections 
631.  2001,  2061. 2121,  and  2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  nses:  Used  by  the  office  chief 
and  certain  administrative  personnel:  to  provide  personal  data  and 
career  history;  to  support  requests  for  personnel  actions,  e.g.,  ap¬ 
pointment,  separation,  promotion,  reassignment;  to  evaluate  job 
performance  for  purposes  of  retention,  promotion,  and  annual  per¬ 
formance  rating;  to  determine  the  days  and  hours  during  which  an¬ 
nual  or  sick  leave  is  taken;  to  log  and  document  recommendations 
for  training  courses,  incentive  and  hi  quality  awards  and  to  justify 
disapproval  of  same. 

•  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  to  the  system: 

Storage:  File  folders,  card  file. 

Retrievability:  All  records  are  retrievable  by  employee  name. 


Safeguards:  Records  are  maintained  in  a  locked  file  cabinet  in  the 
Office  of  Plans  and  Policy  in  an  office  which  is  locked  at  the  end 
of  each  business  day. 

Retention  and  disposal:  Records  in  this  system  are  retained  until 
the  administrative  need  for  them  is  completed,  then  destroyed. 
Time  and  attendance  records  are  maintained  for  a  minimum  of  2 
years,  then  destroyed. 

System  manager(s)  and  address:  Chief,  Office  of  Plans  and  Pol¬ 
icy,  1919  M  Street.  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  re^rd  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  other  office  em¬ 
ployees. 

FCC/RB— 1 

System  name:  Employee  Records— FCC/RB 
System  location:  1919  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Review  Board,  professional  and  non- 
professional. 

Categories  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  emergency  telephone  number;  memoranda  in  support  of 
promotions  or  ingrade  increases  or  for  documentation  of  adverse 
actions;  performance  evaluations  of  various  kinds;  time  and  at¬ 
tendance  reports;  training  records;  recommendations  for  awards. 

Authority  for  maintenance  of  the  system:  S  U.S.  Code  Sections 
631, 2001,  2061,  2121,  and  2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Chairman, 
Review  Board  and  certain  administrative  personnel:  to  provide  per¬ 
sonal  data  and  career  history;  to  support  requests  for  personnel  ac¬ 
tions,  e.g.,  appointment,  separation,  promotion,  reassignment;  to 
evaluate  job  performance  for  purposes  of  retention,  promotion,  and 
annual  performance  rating;  to  determine  employee  productivity;  to 
determine  the  days  and  hours  during  which  annual  or  sick  leave  is 
taken;  to  log  and  document  recommendations  for  training  courses, 
incentive  and  hi  quality  awards  and  to  justify  disapproval  of  the 
same. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  card -files. 

Retrievability:  All  records  are  retrievable  by  employee  name. 
Safeguards:  Records  are  kept  in  a  locked  storage  cabinet  in  the 
Office  of  the  Review  Board.  The  Chairman  of  the  Review  Board, 
the  Chief  for  Law  and  the  administrative  assistant  are  the  only 
ones  who  routinely  access  this  system.  Thus,  unauthorized  ex¬ 
amination  would  be  easily  detected. 

Retention  and  disposal:  Records  in  this  system  are  retained  until 
the  administrative  need  for  them  is  completed,  then  destroyed  by 
tearing  into  pieces. 

System  managcr(s)  and  address:  Chairman  of  the  Review  Board, 
1919  M  Street,  N.W.  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors,  other  office  em¬ 
ployees. 

FCC/SSRSB-I 

System  name:  Amateur  and  Citizen  License  Fees,  Refunded  or  Un¬ 
collected— FCC/SSRSB 

System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  todivMuals  covered  by  the  system:  Applicant  who 
was  issued  a  refund  by  Gettysburg  Field  Office  or  Washington, 
D.C.  Office.  Applicant  whose  check  was  returned  by  bank  for  such 
things  as:  insufficient  funds,  account  closed,  payment  stopped,  etc. 

Categories  of  records  in  the  system:  Information  substantiating  a 
refund  issued  to  applicant;  or  information  indicating  remittance  was 
returned  by  bank  as  unnegotiable. 

Anthority  for  maintenance  of  the  system:  None. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Records  are  used  by  ad¬ 
ministrative  personnel  as  reference  material. 
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Policies  and  practices  tor  storing,  rctricviag,  accessing,  rcluning, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  appli¬ 
cant  involved  in  the  transaction. 

Safeguards:  Records  are  maintained  on  a  division  level  in  file 
cabinets  in  offices  which  are  locked  at  the  end  of  each  business 
day. 

Retention  and  disposal:  Records  are  retained  for  two  years,  then 
forwarded  to  Federal  Records  Center. 

System  manager(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  202S  M  Street,  N.W.,  Washington,  D.C.  20SS4. 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  For  refunds  information  is  initiated  and 
supplied  by  applicant  and  by  bureau  employees.  For  uncollected 
fees,  information  is  furnished  by  banks;  Fee  Unit,  Financial 
Management  Division,  or  Washington  Processing  Section  of  the 
Amateur  and  Citizens  Division  act  as  collectors. 

FCC/SSRSB— 2 

System  name:  Application  and  License  File— FCC/SSRSB 
System  location:  202S  M  Street,  N.W.,  Washington,  D.C.  20SS4. 
Categories  of  individuals  covered  by  the  system:  Radio  service  ap¬ 
plicants  and  licensees  under  Parts  81,  87,  89,  91,  93,  95,  and  99  of 
the  Commissions  Rules. 

Categories  of  records  in  the  system:  Applications,  licenses,  and 
correspondence  maintained  by  various  radio  categories:  Aeronauti¬ 
cal  and  Fixed  Group,  Aircraft  Group,  Alaskan  Group,  Amateur, 
Automobile  Emergency,  Aviation  Auxiliary  Group,  Aviation  Radio 
Navigation  Land.  Business,  Citizens  Class  A,  Citizens  Class  C  and 
D,  Civil  Air  Patrol,  Coastal  Group,  Disaster,  Fire,  Forest  Products, 
Forestry  Conservation,  Highway  Maintenance,  Industrial  Radio  Lo¬ 
cation,  Interurban  Passenger  (Motor  Carrier),  Interurban  Property 
(Motor  Carrier),  Local  Government,  Manufacturers,  Marine  Aux¬ 
iliary  Group,  Marine  Radar  Land,  Motion  Picture,  Operational 
Fixed  Microwave,  Petroleum,  Police,  Power,  Radio  Amateur  Civil 
Emergency  Service  (R.A.C.E.S.),  Railroad,  Relay  Press,  Ship 
Group,  Special  Emergency.  Special  Industrial,  State  Guard,  Tax¬ 
icab,  Telephone  Maintenance,  Urban  Passenger  (Motor  Carrier). 
Urban  Property  (Motor  Carrier). 

Authority  (or  maintenance  of  the  system:  Sections  301,  303  of  the 
Communications  Act  of  1934,  and  amendments. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:*  Records  are  used  to  ad¬ 
minister  the  Commission’s  programs  relating  to  radio  categories 
listed  above  including  licensing,  enforcement,  rulemaking,  and 
other  actions  requiring  record  information;  to  evaluate  unique 
systems:  to  provide  a  service  of  information  for  the  general  public. 
Selected  informational  elements  are  incorporated  in  the  Commis¬ 
sion's  central  computer  facility  to  maintain  a  current  inventory  of 
licensees  for  those  services  which  are  computerized. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  appropriate  files  in  boxes  or  cabinets. 

Retrievability:  Records  are  filed  alphabetically  by  name  of  appli¬ 
cant/licensee  within  each  radio  service.* 

Safeguards:  Records  are  maintained  on  division  level  in  ap¬ 
propriate  files  in  boxes  or  cabinets  in  offices  which  are  locked  at 
the  end  of  each  business  day. 

Retention  and  disposal:  Records  are  normally  retained  as  long  as 
the  station  remains  licensed,  although  some  bulky  files  may  be  di¬ 
vided  and  older  material  sent  to  the  Federal  Records  Center. 
Records  for  stations  not  renewed  are  retained  for  one  year  and 
then  sent  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above.  *In  order  to  facilitate  the 
location  of  a  specific  record,  the  name  of  the  radio  categdry  under 
which  the  application  was  filed  and  the  call  sign  of  the  license  is¬ 
sued  should  be  included  with  the  request. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


Record  source  categories:  Original  applications  and  supplemental 
material  submitted  by  applicants;  correspondence  from  complai¬ 
nants;  inspection  reports,  application  processors. 

FCC/SSRSB— 3 

System  name:  Conditional  Amateur  Licensees— FCC/SSRSB 
System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Conditional 
amateur  licensees  subject  to  recall  for  a  Commission  supervised  ex¬ 
amination  because  of  failure  to  appear  for  or  failure  to  pass  a  Com¬ 
mission  supervised  examination. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth 
(if  known)  and  authorization  code  of  staff  member  who  placed 
name  in  the  file;  license  record  information. 

Authority  (or  maintenance  of  the  system:  Title  47,  U.S.C.  Sections 
301,303  and  309(e). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A  computer  print-out  is 
used  as  a  reference  by  selected  staff  employees  at  Commission 
headquarters  and  field  installations  to  determine  whether  an  appli¬ 
cant  for  an  amateur  license  is  eligible  under  Section  97.35(a)  of  the 
Commission's  Rules. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape  and  computer  print-out. 

Retrievability:  Information  is  filed  alphabetically  by  name  of  in¬ 
dividual  in  a  computer  and  is  retrieved  periodically  through  com¬ 
puter  print-out. 

Safeguards:  Control  is  exercised  over  information  entering  the 
computer:  computer  print-outs  are  available  to  selected  staff  per¬ 
sonnel  and  are  maintained  on  division  level  in  file  cabinets  in  of¬ 
fices  which  are  locked  at  the  end  of  each  business  day. 

Retention  and  disposal:  The  previous  computer  print-out  is 
destroyed  by  tearing  into  pieces  when  a  new  list  is  distributed.  In¬ 
dividual  names  on  this  list  may  be  retained  for  a  maximum  of  six 
years. 

System  manager(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  obtained  by  Commission 
personnel  from  the  applicant. 

FCC/SSRSB— 4 

System  name:  Current  Projects  File  (Applications  that  may  not 
comply  with  rules;  Licensees  whose  systems  may  not  comply 
with  rules) — FCC/SSRSB 

System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Applicants  and 
licensees  under  Parts  89,  91,  and  93  of  the  Rules  whose  communi¬ 
cation  systems  may  not  be  in  compliance  with  FCC  Rules;  and  ap¬ 
plicants  for  rule  waivers. 

Categories  of  records  in  the  system:  Pleadings,  letters  of  com¬ 
plaint,  correspondence,  technical  information,  annual  reports,  and 
supporting  documentation  relating  to  the  communication  system 
and  its  operation. 

Authority  for  maintenance  of  the  system:  Section  308(b)  of  the 
Communications  Act  of  1934,  and  amendments. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by 
Commission  employees  to  resolve  whether  the  system  is  in  com¬ 
pliance  with  FCC  Rules. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systeny 
Storage:  File  folders. 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  appli¬ 
cant  or  licensee  involved. 

Safeguards:  Records  are  maintained  on  a  division  level  in  file 
cabinets  in  offices  which  are  locked  at  the  end  of  each  business 
day. 

Retention  and  disposal:  Records  are  retained  for  two  years  after 
decision  is  reached,  then  destroyed  by  tearing  into  pieces. 

System  managerfs)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
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Notifkation  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  abov^. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Letters  of  petition  or  complaint  initiate 
action.  Letters  of  complaint  are  referred  to  licensees  to  advise  them 
and  to  obtain  additional  information  in  response  to  the  complaint. 

FCC/SSRSB— 5 

System  name:  Employee  Activity  Report— ECC/SSRSB 
System  location:  202S  M  Street,  N.W.,  Washington,  D.C.  205S4. 
Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Bureau. 

Categories  of  records  in  the  system:  The  total  number  of  hours 
devoted  to  specific  areas  of  work,  number  of  hours  absent,  number 
of  hours  on  business. 

Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Individual  reports  com¬ 
piled  by  Divisions  into  monthly  totals.  Report  of  totals  (without 
names)  is  sent  to  Budget  Office  for  their  use  in  computing  man¬ 
power  hours;  to  report  to  the  Commission  total  number  of  hours 
put  forth  in  a  specific  category  of  work;  to  document  how  an  em¬ 
ployee  uses  his  work  time  during  a  two-week  period. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  retrieved  by  employee  name  and  by 
reporting  period. 

Safeguards:  Records  are  kept  in  locked  file  cabinets  in  the  offices 
of  Bureau  and  Division  Chiefs  which  are  locked  at  the  close  of 
each  day. 

Retention  and  disposal:  Records  are  kept  during  the  current  fiscal 
year  then  destroyed. 

System  manager(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  202S  M  Street,  N.W.,  Washington,  D.C.  20SS4. 
Notification  procedure:  Same  as  above.  12 
Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Bureau  employee. 

FCC/SSRSB— 6 

System  name:  Employee  Records— FCC/SSRSB 
System  location:  202S  M  Street,  N.W.,  Washington,  D.C.  20SS4. 
Categories  of  Individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Safety  and  Special  Radio  Services 
Bureau. 

Categories  of  records  in  the  system:  Personal  data  of  a  factual  na¬ 
ture:  e.g.,  education,  career  history,  birth  date,  service  computation 
date,  telephone  number;  letters  of  reference  written  on  behalf  of 
employees,  or  concerning  them;  memoranda  in  support  of  reclas¬ 
sification,  promotions  or  ingrade  increases,  or  for  documentation  of 
grievances  or  adverse  actions;  performance  evaluations  of  various 
kinds;  time  and  attendance  reports  including  special  working  hours 
and  requests  for  leave;  designations  as  special  representative;  work 
assignments  and  productivity  data. 

.  Authority  for  maintenance  of  the  system:  S  U.S.  Code,  Sections 
631,  2001, 2121,  and  2301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  staff  super¬ 
visors  and  administrative  personnel  in  the  Office  of  Bureau  Chief: 
to  provide  personal  data  and  career  history;  to  support  requests  for 
personnel  action,  e.g.,  appointment,  separation,  promotion,  reas¬ 
signment;  to  evaluate  job  performance  for  purposes  of  retention, 
promotion,  and  annual  performance  rating;  to  determine  productivi¬ 
ty  in  a  variety  of  job  assignment  categories;  to  provide  models  for 
writing  letters  of  reference;  to  determine  the  days  and  hours  during 
which  annual  or  sick  leave  is  taken  (such  records  are  transferred  to 
the  Payroll  Office  for  use  in  computing  pay);  to  document  a  work 
schedule  that  differs  from  normal  duty  hours;  to  provide  a  record 
of  employees  designated  to  serve  on  a  special  activity  such  as 
emergency  building  evacuation,  fund  drives,  etc. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Fik  folders  or  card  files. 


Retrievability:  All  records  are  retrievable  by  name;  some  records 
are  also  retrievable  by  the  date  employee  is  eligible  for  promotion 
or  within  grade  increase. 

Safeguards:  Records  are  maintained  on  a  bureau  and  division 
level  in  file  cabinets  in  offices  which  are  locked  at  the  close  of 
each  business  day. 

Retention  and  disposal:  Most  records  in  this  system  are  retained 
until  the  administrative  need  is  completed,  then  destroyed  by  tear¬ 
ing  into  pieces;  certain  performance  records  are  retained  temporari¬ 
ly  at  the  Bureau,  then  forwarded  to  the  Personnel  Division,  Office 
of  Executive  Director;  time  and  attendance  records  are  maintained 
at  the  Bureau  until  the  Payroll  Office  conducts  the  annual  audit, 
verifying  totals  and  so  notifying  the  Bureau,  then  destroyed  by 
tearing  into  pieces. 

System  manager(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  202S  M  Street,  N.W.,  Washington,  D.C.  20SS4. 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Employee  supervisors;  Personnel  Divi¬ 
sion  and  Financial  Management  Division,  Office  of  Executive 
Director. 

FCC/SSRSB— 7 

System  name:  Employee  Travel  Records— FCC/SSRSB 
System  location:  202S  M  Street,  N.W.,  Washington,  D.C.  20SS4. 
Categories  of  individuals  covered  by  the  system:  All  bureau  em¬ 
ployees  who  have  traveled  to  conduct  official  FCC  business. 

Categories  of  records  in  the  system:  Name  of  traveler,  date  of 
trip,  where,  for  what  purposes,  and  related  travel  information. 
Authority  for  maintenance  of  the  system:  None. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by  ad¬ 
ministrative  personnel  as  a  reference  for  planning  and  approving 
current  travel  requests  and  in  preparing  budget  estimates. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Records  are  filed  by  Fiscal  Year  but  can  be 
retrieved  by  employee  name. 

Safeguards:  Records  are  maintained  by  administrative  personnel 
on  a  division  level  in  file  cabinets  in  offices  which  are  locked  at  the 
end  of  each  business  day. 

Retentioa  and  disposal:  Records  are  retained  for  a  two  year 
period,  then  destroyed  by  tearing  into  pieces. 

System  manager(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  for  these  records  is 
gathered  from  the  Bureau's  secretaries  who  maintain  all  travel  in¬ 
formation  for  their  particular  Division  or  Branch. 

FCC/SSRSB-8 

System  name:  Licensees  or  Unlicensed  Persons  Operating  Radio 
Equipment  Improperly— FCC/SSRSB 
System  location:  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 
Categories  of  individuals  covered  by  the  system:  Licensees  operat¬ 
ing  under  Parts  81,  83.  87,  89.  91,  93,  95.  and  97  of  the  Rules  in 
violation  of  the  Commission  Rules  or  the  Communications  Act  of 
1934.  Unlicensed  persons  operating  radio  equipment. 

Categories  of  records  in  the  system:  Enforcement  case  history 
cards;  license  record  information  on  microfilm  and  computer  print¬ 
outs;  name,  address,  date  of  birth  (if  known)  and  authorization 
code  of  staff  member  who  placed  name  in  the  file. 

Authority  for  maintenance  of  the  system:  Title  47  U.S.C.  301,  303, 
309(e),  312,  362,  364,  386,  507,  and  510. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  bureau  em¬ 
ployees  on  enforcement  cases  to  document,  to  evaluate,  to  impose 
sanctions,  and  to  maintain  appropriate  records  for  reference. 
Selected  information  is  maintained  in  a  computer  data  base  and  a 
computer  print-out  is  used  as  a  reference  by  bureau  employees  at 
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Commission  headquarters  and  field  installations  to  determine 
whether  applications  should  be  granted  or  set  for  hearing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders,  card  files,  microfilm,  magnetic  tape  and 
computer  print-out. 

Retrievability:  Records  are  filed  and  retrieved  by  name  of  licen¬ 
see  or  unlicensed  individual.  Information  in  the  computer  is  printed 
periodically  for  staff  use. 

Saf^uards:  Records  are  maintained  on  a  division  level  in  ap¬ 
propriate  file  cabinets  in  offices  which  are  locked  at  the  end  of 
each  business  day.  Computer  print-outs  at  field  installations  are 
maintained  in  file  cabinets  in  offices  which  are  locked  at  the  end  of 
each  business  day. 

Retention  and  disposal:  The  documentation  portion  of  these 
records  is  retained  in  active  files  for  no  more  than  2  years,  and  are 
maintained  in  the  Federal  Records  Center  for  five  years,  after 
which  they  are  destroyed.  The  case  history  card  portion  of  these 
records  is  retained  for  25  years  and  then  destroyed  when  no  longer 
useful.  Microfilm  and  computer  print-out  portions  of  the  records 
are  reporduced  periodically  and  the  older  superseded  material 
destroyed  by  cutting  or  tearing  into  pieces.  Individual  names  in  the 
computer  data  bank  may  be  retained  for  a  maximum  of  six  years. 

System  manager(s)  and  address:  Chief,  Safety  and  Special  Radio 
Services  Bureau,  2025  M  Street,  N.W.,  Washington,  D.C.  20554. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above 

Record  source  categories:  Information  originates  from  various 
sources:  FCC  Field  Engineers;  private  citizens;  Department  of 
Justice;  other  Commission  personnel 

Systems  exempted  from  certain  provisions  of  the  act:  Parts  of  this 
system  of  records  are  exempt  from  subsections  (cK3),  (d),  (e)(1), 
(eK4KG),  (H),  and  (1),  and  (f)  of  the  Privacy  Act  of  1974,  5  U.S.C. 
522(a),  and  from  sections  0.554-0.557  of  the  Commission’s  Rules 
because  such  parts  contain  investigatory  material  compiled  solely 
for  law  enforcement  purposes  pursuant  to  Section  552(k)(2)  of  the 
Act. 

APPENDIX  A 

FEDERAL  COMMUNICATIONS  COMMISSION,  FIELD 
OPERATIONS  BUREAU 

ADDRESS  LIST  OF  DISTRICT  OFFICES  AS  OF  JULY  25, 
1975. 

The  sequential  number  below  refers  to  the  District  Number  as¬ 
signed  by  the  Field  Operations  Bureau. 

1  BOSTON,  Massachusetts,  1600  Customhouse,  India  and  State 
Streets  02109.  Phone:  (617)  223-6608. 

2  NEW  YORK,  New  York,  201  Varick  Street  10014.  Phone: 
(212)  620-5745. 

3  PHILADELPHIA,  Pennsylvania,  1005  U.S.  Customhouse,  2nd 
and  Chestnut  Streets  19106.  Phone:  (215)  597-4410. 

4  BALTIMORE,  Maryland,  819  Federal  Building,  31  Hopkins 
Plaza  21201.  Phone:  (301)  962-2727. 

5  NORFOLK,  Virginia,  Military  Circle,  870  North  Military 
Highway  23502.  Phone:  (804)  461-4000. 

6  ATLANTA,  Georgia,  1602  Gas  Light  Tower,  235  Peachtree 
Street,  N.E..  30303.  Phone:  (404)  526-6381.  Sub-office:  SAVAN¬ 
NAH,  Georgia,  P.O.  Box  8004,  Room  238,  Federal  Building  and 


Courthouse  31402.  Phone:  (912)  232-7602. 

7  MIAMI.  Florida.  Room  919,.  51  S.W.  First  Avenue  33130. 
Phone:  (305)  350-5541.  Sub-office:  TAMPA,  Florida.  738  Federal 
Office  Building,  500  Zack  Street  33602.  Phone:  (813)  228-2605. 

8  NEW  ORLEANS,  Louisiana,  829  F.Ed.  Hebert  Fed.  Building. 
600  South  Street  70130.  Phone:  (504)  589-2094.  Sub-office:  MO¬ 
BILE.  Alabama,  439  U.S.  Courthouse  and  Customhouse  36602. 
Phone:  (205)  690-2808. 

9  HOUSTON,  Texas.  New  Federal  Office  Building,  515  Rusk 
Avenue.  Room  5636,  77002.  Phone:  (713)  226-4306.  Sub-office: 
BEAUMONT,  Texas,  323  Federal  Building,  300  Willow  Street 
77701.  Phone:  (713)  838-0271. 

10  DALLAS,  Texas,  Earle  Cabell  Federal  Building,  U.S. 
Courthouse,  Room  13E7,  1100  Commerce  Street  75202.  Phone: 
(214)  749-3243. 

11  LOS  ANGELES,  California,  Room  1758  U.S.  Courthouse,  312 
No.  Spring  Street  90012.  Phone:  (213)  688-3276/3277.  Sub-office: 
SAN  DIEGO,  California,  Fox  Theatre  Building,  1245  Seventh 
Avenue  92101.  Phone:  (714)  293-5460. 

12  SAN  FRANCISCO,  California.  323-A  Customhouse  (555  Bat¬ 
tery  Street)  94111.  Phone:  (415)  556-7700. 

13  PORTLAND,  Oregon.  1220  S.W.  3rd  Avenue.  1782  Federal 
Office  Building  97204.  Phone:  (503)  221-3097. 

14  SEATTLE,  Washington,  3256  Federal  Building.  915  Second 
Avenue  98174.  Phone:  (206)  442-7653. 

15  DENVER,  Colorado,  504  U.S.  Customhouse.  19th  Bet. 
California  and  Stout  Streets  80202.  Phone:  (303)  837-4053. 

16  ST.  PAUL,  Minnesota,  691  Federal  Building  and  U.S. 
Courthouse,  316  North  Robert  Street  55101.  Phone:  (612)  725-7819. 

17  KANSAS  CITY.  Missouri,  1703  Federal  Building,  601  East 
12th  Street  64106.  Phone:  (816)  374-5526. 

18  CHICAGO,  Illinois,  230  So.  Daerbom  Street  60604.  Phone: 
(312)  353-5388. 

19  DETROIT,  Michigan,  1054  Federal  Building,  Washington 
Blvd.  and  Lafayette  Street  48226.  Phone:  (313)  226-6077. 

20  BUFFALO,  New  York,  1305  Federal  Building,  111  West 
Huron  Street  14202.  Phone:  (716)  842-3216. 

21  HONOLULU.  Hawaii.  502  Federal  Building.  P.O.  Box  1021. 
96808.  Phone:  (808)  546-5640. 

22  SAN  JUAN,  Puerto  Rico,  SPO  Box  2987,  322-323  Federal 
Building  00903.  Phone:  (809)  722-4562. 

23  ANCHORAGE,  Alaska.  Room  G-63  U.S.P.O.  and  Courthouse 
Building.  P.O.  Box  644,  99510.  Phone:  (907)  272-1822. 

24  WASHINGTON,  D.C.,  1919  M  Street,  N.W.,  Room  411, 
20554.  Phone:  (202)  632-7000. 

APPENDIX  B 

FEDERAL  COMMUNICATIONS  COMMISSION 
Description  of  organizational  abbreviations  used  in  the  Federal 
Communications  Commission  System  of  Records. 

BCB — Broadcast  Bureau 

CCB— Common  Carrier  Bureau 

COMM —Commissioners 

CTB— Cable  Television  Bureau 

FOB — Field  Operations  Bureau 

OALJ— Office  of  Administrative  Law  Judges 

OCE — Office  of  Chief  Engineer 

OED— Office  of  Executive  Director 

OGC— Office  of  General  Counsel 

OOR— Office  of  Opinions  and  Review 

OPP — Office  of  Plans  and  Policy 

RB— Review  Board 

SSRSB— Safety  and  Special  Radio  Services  Bureau 
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